30 CONG BAO/S6 161 + 162/Ngay 16-02-2012

BO TAI CHINH
BOQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
S6: 09/2012/TT-BTC Ha Noi, ngay 19 thang 01 ndm 2012
THONG TU

Veé viéc sira ddi, bo sung Thong tw s6 245/2009/TT-BTC ngay 31/12/2009 ciia
B¢ Tai chinh quy dinh thuc hién mgt s0 ndi dung cia Nghi dinh 50
52/2009/ ND-CP ngay 03/6/2009 cua Chinh phu quy dinh chi tiét
va huéng din thi hanh mét sé diéu ciia Luit Quan Iy,
st dung tai san nha nudc

Cian ctr Nghi dinh s 118/2008/ND-CP ngay 27/11/2008 cua Chinh phu quy
dinh chtrc nang, nhiém vy, quyén han va co cau t chic cua Bo Tai chinh;

Cén cua Nghi dinh sO 52/2009/ND-CP ngay 03/6/2009 cua Chinh phu quy dinh
chi tiét va hu’ong dan thi hanh mdot so diéu cua Luat Quan 1y, st dung tai san nha
nudc (sau ddy goi tat 1a Nghi dinh s6 52/2009/ND-CP);

Bo Tai chinh stra doi, bo sung Thong tu sb 245/2009/TT-BTC ngay 31/12/2009
quy dinh thyc hién mot s6 ndi dung cua Ngh1 dinh s 52/2009/NDb-CP ngay
03/6/2009 cua Chinh phti quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua

Luat Quan ly, st dung tai san nha nudc (sau day goi tit 1a Thong tu s
245/2009/TT-BTC) nhu sau:

Piéu 1. B6 sung khoan 7a vao sau khoan 7 Piéu 6 nhu sau:
“7a. Thué bd sung dién tich lam viéc:
a) Co quan, t6 chtrc, don vi dang di thu€ try s¢ lam viéc duge thué bo sung

dién tich lam viéc khi dlen tich lam viéc hién c6 con thiéu so véi tiéu chuan dinh
mtc trong cac truong hop sau:

- S6 lu’orng can by, cong chirc, vién chire tang 1€n theo quyet dinh ctua cap co
tham quyén so voi bién ché duogc glao tai thoi dlem di thu€ try s¢ lam viéc lan thué
gan nhat. Co quan, t6 chue, don vi da tién hanh sip Xep, bb trf lai nhung khong du
dién tich lam viéc cho sb luorng can bd, cong chuc, vién chuc tang thém;

- Dugc giao thém nhi¢m vu so v&i nhiém vu duge giao tai thoi diém thué
tru s& lan thué gan nhat, dan dén yéu cau  phai tang thém dién tich lam vi¢c. Co
quan, to chtre, don vi da tién hanh sap xep, b6 tri lai nhung khong du dién tich
lam viéc, néu khong duoc thué bo sung s& 1am anh huong téi viéc thuc hién
nhi¢m vu duoc giao;

- Quy dinh ctia co quan nha nudc co tham quyén vé tiéu chuan, dinh muc st
dung tru s¢ lam vi€c tang 1én dan dén dién tich hién dang thué thiéu so véi tidu
chuan, dinh mic, néu khong dugce thué bo sung s& 1am anh hudng téi viéc thuc
hién nhiém vu dugc giao.
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b) Tham quyén quyét dinh thué bod sung dién tich 1am vige: Cép co tham
quyén quyét dinh thué tru s¢ lam viéc theo quy dinh tai Piéu 5 Thong tu sb
245/2009/TT-BTC quyet dinh thué bd sung dién tich lam viéc.

c¢) Lua chon nha cung cép dich vu cho thué va don gia thué dién tich lam viéc
b sung:

Viéc Iya chon nha cung cdp dich vu cho thué va don gia thué dél voi dién tich
lam viéc bd sung thyc hién theo quy dinh tai khoan 4, khoan 5 Dleu 6 Thong tu sd
245/2009/TT-BTC. Pja diém thué bd sung dién tich lam viéc can duoc xem xét,
can nhic dam bao cac diéu kién 1am viéc va tiét kiém chi phi quan 1y, van hanh.

Thil truéng co quan, t6 chirc, don vi c6 thé lya chon nha cung cap dich vu
dang cho thué tru s& 1am viéc hién tai dé thué bd sung dién tich 1am viéc véi diéu
kién don gia thué di¢n tich lam,vw‘c bd sung khong cao hon don gia thué tru so
lam vi€c theo Hop dong da ky két gan nhat. Truong hop don gia thué dién tich lam
viée bd sung cao hon don gia dang thué thi co quan, t6 chirc, don vi phai bao céo
cap co tham quyén quy dinh tai Diéu 5 Thong tu sd 245/2009/TT-BTC xem xét,
quyét dinh”.

Piéu 2. Sira doi, bé sung Piéu 11 nhu sau:

“Pjéu 11. H6 so’ va danh muc tai sian nha nwéc diéu chuyén, ban, thanh 1y

1. Khi co tai san nha nu’('rq can djéu chuyén, ban, ‘Ehanh 1y thi co quan, td chiec,
don vi ¢6 tai san lap 01 bo ho so d€ nghi diéu chuyén, ban, thanh Iy tai san theo

quy dinh tai cac Dleu 17, 21 va 28 Nghi dinh s6 52/2009/ND-CP, trinh cip tham
quyén xem xét, quyét dinh.

2. Danh muc tai san nha nudc diéu chuyén, ban, thanh 1y quy dinh tai diém d
khoan 1, diém ¢ khoan 2 Diéu 17; diém ¢ khoan 1, diém b khoan 2 Piéu 21 va diém
b khoan 1, diém b khoan 2 Diéu 28 Nghi dinh s6 52/2009/ND-CP thuc hién theo
mot trong hai hinh thure sau:

a) Lap theo Mau s6 01-DM/TSNN, Mau s6 02-DM/TSNN, Mau s 03-
DM/TSNN ban hanh kém theo Thong tu nay;

b) In tir Co s& dit liéu vé tai san nha nude thong qua Phan mém Quan 1y dang
ky tai san nha nudc.

3. Poi voi danh muc tai san nha nudc diéu chuyén 1ap theo Mau s 01-
DM/TSNN, Mau s6 02-DM/TSNN, Mau s6 03-DM/TSNN quy dinh tai khoan 1
Diéu nay phai c6 thém chi ti€u vé gia tri con lai theo danh gid lai trong cac truong
hop sau day:

a) Piéu chuyén tai san nha nudc tlr co quan, to chiic, don vi sy nghiép cong lap
chua tu chu tai chinh sang don vi su nghi¢p cong 1ap tu chu tai chinh hodc gitra cac
don vi su nghiép cong lap tu chu tai chinh;

b) Piéu chuyén tai san nha nudc gilia cac co' quan, t6 chirc, don vi ma tai san
d6 chua dugc theo ddi hach toan trén so ké toan”.
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Piéu 3. B6 sung Piéu 13a vao sau Piéu 13 nhw sau:

“Piéu 13a. Chi phi lién quan dén viéc thu hoi, diéu chuyén, ban, thanh ly
tai san nha nwoc

1. Chi phi lién quan dén thu hoi tai san nha nudc:

a) Céc chi phi lién quan dén viéc thu hoi tai san nha nudc, gdm:

- Chi phi bao quan tai san (chi phi thué kho, bii dé bao quan tai san, chi cho
cong tac bao v¢ va duy tri hoat dong cua tai san);

- Chi phi lién quan dén viéc ban tai san nha nudc theo quy dinh tai khoan 2
Diéu 24 Nghi dinh s6 52/2009/ND-CP d6i véi truong hop tai san nha nudc thu hoi
duoc xu ly theo phuong an ban. Truong hop viéc ban dau gia do Hoi déng dinh gia
va ban dau gia thuc hién thi chi phi vé ban du gia tai san thuc hién theo Thong tu
s6 137/2010/TT-BTC ngay 15/9/2010 ctaa Bo Tai chinh quy dinh viéc xac dinh gia
khéi diém cua tai sdn nha nudc ban dau gid va ché do tai chinh cia Hi dong ban
dau gia tai san;

- Chi phi lién quan truc tiép dén viéc ban giao, tiép nhan tai san;

- Chi phi khéc ¢6 lién quan (néu c6).

b) Mtc chi dbi véi cac khoan chi phi quy dinh tai diém a khoan nay thyc hién
theo tiéu chuan, dinh mtrc va ché do do co quan nha nudc c6 thadm quyén quy dinh;
trudong hop chua c6 tiéu chuan, dinh mtc va ché do do co quan nha nudc c6 tham
quyén quy dinh thi nguoi dung dau co quan xu ly tai sdn quyét dinh mirc chi, dam
bao phu hop véi ché do quan 1y tai chinh hién hanh ctia Nha nudc va chiu trach
nhiém vé quyét dinh ciia minh;

¢) Ngudn chi tra cac chi phi néu trén dugc sir dung tir sb tién thu duge tir viée
xur 1y va khai thac tai sdn nha nudce bi thu hoi theo quy dinh tai diém d khoan 3
bicu 14 Nghi dinh s6 52/2009/ND-CP. Truong hop tai san nha nudc thu hoéi dugce
xur Iy theo phuong an diéu chuyén thi co quan, t6 churc, don vi ti€ép nhan tai san chi
trd theo quy dinh tai khodn 5 Diéu 17 Nghi dinh s6 52/2009/ND-CP.

2. Chi phi lién quan dén diéu chuyén tai san nha nudc:

a) Cac chi phi lién quan dén viéc diéu chuyén tai san nha nudc, gdm:

- Chi phi bao quan tai san (chi phi thué kho, bai dé bao quan tai san, chi cho
cong tac bao v¢ va duy tri hoat dong cua tai san);

- Chi phi phat sinh trong qua trinh ban giao, tiép nhan tai san.

- Chi phi khéc c6 lién quan (néu c6).

b) Mirc chi ddi véi cac khoan chi phi quy dinh tai diém a khoan nay thuc hién
theo tiéu chuan, dinh mirc va ché do6 do co quan nha nudc ¢6 tham quyén quy dinh;
truong hop chua cé tiéu chuan, dinh mac va ché do do co quan nha nudc c6 tham
quyén quy dinh thi ngudi ding dau co quan, t6 chire, don vi tiép nhan tai sdn quyét
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dinh mtrc chi, ddm bao phu hop véi ché d6 quan 1y tai chinh hién hanh cia Nha
nudce va chiu trdch nhiém veé quyét dinh cua minh;

c) Nguén chi tra cac chi phi néu trén do co quan, térchﬁ’c, don vi tiép nhan tai
san bo tri theo quy dinh tai khoan 5 Bi€u 17 Nghi dinh s6 52/2009/ND-CP.

3. Chi phi lién quan dén ban, thanh Iy tai san nha nudc:

a) Céc chi phi lién quan dén viéc ban, thanh ly tai san nha nudce thye hién theo
quy dinh tai khoan 2 Diéu 24, khoan 2 Dic¢u 31 Nghi dinh s6 52/2009/ND-CP;

b) Mirc chi ddi véi cac khoan chi phi quy dinh tai diém a khoan nay thyc hién
theo tiéu chuan, dinh murc va ché d6 do co quan nha nudc c6 thim quyén quy dinh;
truong hop chua c6 tiéu chuan, dinh murc va che dd do co quan nha nude co tham
quyén quy dinh thi nguoi du’ng dau co quan, t6 chire, don vi xir Iy tai san quyét dinh

muc chi, ddm bao phu hop v6i ché d6 quan 1y tai chinh hién hanh cia Nha nudc va
chiu trach nhiém vé quyét dinh ctia minh;

c) Nguon chi trd cac chi phi néu trén duoc st dung tir sd tién thu du’gc do ban,
thanh 1y tai san nha nudc theo quy dinh tai khoan 1 DPiéu 24, khoan 1 Diéu 31 Nghi
dinh s6 52/2009/ND-CP.

4. Truong hgp xu ly tai san nha nuge khong co nguén thu hodc sb tién thu
dugc khong du d€ thanh toan chi phi thi co quan, don vi, to chuc ¢6 trach nhi¢m
chi tra duoc chi tir ngudn kinh phi thudng xuyén dugc giao”.

Piéu 4. Sira d6i, bo sung Piéu 17 nhu sau:

“Pjéu 17. Trinh tw, ho so bio cio ké khai tai sin nha nuéc

1. Hinh thtrc bao céo ké khai tai san nha nudc:

a) B4o céo ké khai lan ﬁéu dugc ap dung d6i voi nhiing tai san nha nudc dang
quan ly, st dung tai thoi diém Nghi dinh s6 52/2009/ND-CP ¢6 hi¢u lyc thi hanh.

Pbi v6i tai san nha nudc di dang ky theo quy dinh tai Ngh1 dinh sd
137/2006/ND-CP ngay 14/11/2006 ctia Chinh phu quy dinh viéc phan cap quan ly
nha nudc ddi voi tai san nha nudce tai co quan hanh chinh, don vi sy nghi€p cong
lap, tai san dugc xac 1ap quyen s hitu cua nha nude thi khong phal bao cdo ké
khai 1an ddu theo quy dinh nay Co quan tiép nhan va quan ly bado cdo ké khai tai

san nha nuge co6 trach nhiém cip nhat két qua da dang ky vao bao cao ké khai tai
san nha nudc cla co quan, to chire, don vi;

b) B4o céo ké khai bo sung duogc ap dung d6i véi cac truong hop c6 thay d01
vé tai san nha nude do dau tu xay dyng; mua saim méi; tiép nhan tir don vi khac vé
str dung; thanh 1y, diéu chuyen bi thu héi, tiéu huy, ban hodc thay 601 muyc dich st
dung cua tai san theo quyét dinh cta co quan nha nuéc c6 thim quyen co quan, to
chire, don vi dugc giao quan ly, su dung tai san thay d6i tén g01 chia tach, sap
nhap, giai thé theo quyét dinh cta co quan nha nudc c6 tham quyén.

2. Trinh tu, ho so béo cao ké khai 1an dau:
a) Co quan, t6 chure, don vi duge giao quan ly, st dung tai san nha nudc
thuc hién:
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- Lap 03 bo ho so bao cao ké khai tai san theo quy dinh tai khoan 1 Diéu 16
Thong tu s6 245/2009/TT-BTC va kém theo ban sao cac gidy to c6 lién quan dén
tai san bao céo ké khai, gdm: gidy to lién quan dén nha, dat dang str dung (ddi véi
try s& lam viée); gidy dang ky xe 0 t0; bién ban nghiém thu dua tai san vao st
dung (d6i véi tai san c6 nguyén gia theo s6 ké toan tir 500 triéu dong tro 1én/1
don vi tai san);

- Giri 02 bd hd so bao cdo ké khai tai san: B9, co quan trung wong (d6i voi tai
san la tru s& lam viéc va xe 6t6 cac loai ctiia co quan, td chire, don vi thudc trung
wong quan 1y); Co quan quan 1y cép trén (d6i véi tai san co nguyén gia theo s6 ké
toan tur 500 triéu déng tro 1€n/1 don vi tai san cua co quan, td chuc, don vi thudce
trung wong quan 1y); S&, ban, nganh chi quan hodc Uy ban nhan din cdp huyén
(déi véi tai san cuia co quan, td chire, don vi thudc dia phuong quan ly);

- Luu trit 01 bd hd so bao céo ké khai tai san tai co quan, to chirc, don vi.

b) By, co quan trung wong, co quan quan ly cap trén, SO, ban, nganh chu quan
hoic Uy ban nhan dan cap huyén thuc hién:

- X4c nhan hd so béo cao ké khai tai san cia co quan, td chure, don vi thudc
pham vi quan ly;

- Giri 01 bo ho so bao cao ké khai tai san da co xac nhan dén Bo Tai chinh (d6i
v6i tai san 1a try so 1am viéc va xe 6t0 cac loai cia co quan, to chic, don vi thudce
trung uong quan 1y); Co quan tai chinh cua B9, co quan trung uong (461 voi tai san
c6 nguyén gia theo s0 ké toan tir 500 triéu dong trd 1én/1 don vi tai san cua co quan,
to chure, don vi thudc trung wong quan 1y); S¢ Tai chinh (d6i véi tai san cua co quan,
t6 chirc, don vi thudc dia phuwong quén 1y);

- Luu trtr 01 bd hd so bao cao ké khai tai san tai B9, co quan trung uong, co
quan quan 1y cap trén, SO, ban, nganh cha quan hoic Uy ban nhan dan cap huyén.

3. Trinh tu, ho so bao cdo ké khai bd sung:

Khi c6 thay ddi thong tin vé tai san thi co quan, t6 chic, don vi dugc giao quan
ly, st dung tai san 18p bao cao ké khai bd sung gui co quan ti€p nhén va quan ly
bao cao ké khai theo trinh ty quy dinh tai khoan 2 biéu néy'

a) Nhimng tai san dugc dau tu xay dung méi, mua sam hodc tiép nhan Ve su
dung tai don vi: Thuc hién ké khai theo Mau sé 01-DK/TSNN, Mau sb 02-
PK/TSNN, Mau s6 03-DK/TSNN ban hanh kém theo Thong tu nay;

b) Thay d6i thong tin vé don vi s dung tai san theo Mau s6 04a-DK/TSNN
ban hanh kém theo Thong tu nay;

c) Iha}{ doi thong tin vé tai san 14 tru s& lam viéc, co s& hoat dong su nghiép
theo Mau s6 04b-DK/TSNN ban hanh kém theo Thong tu nay;

d) Thay doi thong tin vé tai san 1a xe 6t6 theo Mau s6 04c-DK/TSNN ban hanh
kém theo Thong tu nay;

d) Thay d6i thong tin vé tai san khac co nguyén gia tir 500 triéu dong tré 1én
theo Mau s6 04d-DK/TSNN ban hanh kém theo Thong tu nay;
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e) Xoa thong tin vé tai san trong Co s& dir liéu theo Mau s6 04d-DK/TSNN
ban hanh kém theo Thong tu nay.

4. Thoi han bao cao ké khai tai san nha nudc:

a) Co quan, t6 chirc, don vi duoc giao quan 1y, str dung tai san nha nudc phai
hoan thanh viéc bdo cao ké khai lan dau theo quy dinh tai diém a khoan 2 Diéu 33
Nghi dinh s6 52/2009/ND-CP. Néu qua thoi han nay ma co quan, t6 chirc, don vi
khong bédo cao ké khai thi co quan tai chinh nha nudc ¢6 quyén yéu cau kho bac nha
nudc tam dinh chi thanh toan cac khoan chi phi li€én quan dén tai san phai bao céo va
khong bd tri kinh phi mua sam tai san co6 dinh vao du todn ngan sach nam sau cua co
quan do; nguoi ding dau co quan, to chirc, don vi dugc giao quan 1y, st dung tai san
nha nudc bi xu 1y theo quy dinh;

b) Co quan, to chtrc, don vi dugc giao quan 1y, sir dung tai san nha nudc phai
thue hién bao céo ké khai bo sung trong thoi han 30 ngay, ké tir ngdy c6 su thay 601
Déi v6i tai san dua vao sir dung do hoan thanh dau tu xdy dung, cai tao, nang cap,
stra chira 16n thi thoi gian thay di tinh tir ngay ky bién ban nghiém thu dua vao st
dung; gia tri tai san s€ dugc di€u chinh sau khi quyét toan von dau tu duoc cap co
tham quyén phé duyét theo quy dinh hién hanh”.

Piéu 5. Sira ddi, b6 sung diém d khoan 3 Piéu 18 nhuw sau:

“d) Kém theo Bao cao tong hop hién trang sir dung nha, dat theo Mau s6 02B-
PK/TSNN va Bao céo tong hop tinh hinh ting, gidm tai san nha nuéc theo Mau s6
02C-DK/TSNN ban hanh kém theo Thong tu s6 245/2009/TT-BTC. Céc bao céo
nay dugc in tr Co s¢ dir lidu vé tai san nha nudc”.

Piéu 6. B6 sung Piéu 18a vao sau Piéu 18 nhwr sau:

“Pjéu 18a. Hinh thirc bao cdo tinh hinh quan 1y, sit dung tai san nha nwéc

Céc co quan, td chtrc, don vi ¢6 trach nhiém béo cdo tinh hinh quan ly, st dung
tai sdn nha nudc quy dinh tai Diéu 18 Thong tu s6 245/2009/TT-BTC co6 thé lya
chon mot trong hai hinh thirc sau dé thuc hién:

1. Béo cdo bang van ban.

2. Béo cao dién tir thong qua phan giao dién Bdo cdo tinh hinh quan 1y, sir
dung tai san nha nudc tai Phan mém Quan ly dang ky tai san nha nudce. Chir ky cta
nguoi 1ap bao cédo va Thu truong don vi duge thuc hién thong qua thiét bi bao mat
Chung thu s0”.

Diéu 7. Sira doi khoin 1, khoin 2 Diéu 21 nhu sau:

1. Sira cum tir “tai diém a khoan 2 Diéu 20” thanh “tai khoan 2 Diéu 20” tai
khoan 1 Diéu 21.

2. Sira cum tir “tai diém b khoan 2 Piéu 20” thanh “tai diém b khoan 3 Diéu 20”
tai khoan 2 Diéu 21.
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Piéu 8. B6 sung khoin 3 vao sau khoan 2 Piéu 38 nhu sau:

“3. Pbi v4i don vi su nghiép cong 1ap chua tu chu tai chinh st dung hoa don
tai chinh lam chung tir dé hach toan cac khoan thu, chi trong viéc st dung chung
tai san nha nudc.

Déi voi co quan nha nudc, t6 chirc khong ¢ hoa don tai chinh thi st dung phiéu
thu, phiéu chi va cac gidy to co lién quan lam chung tir dé hach toan cac khoan thu,
chi trong viéc str dung chung tai san nha nudc. Cac ching tir ké toan nay phai c6 day
da noi dung theo quy dinh tai Diéu 17 Luét Ké toan”.

Piéu 9. B6 sung Piéu 38a vio sau Piéu 38 nhwr sau:

“Piéu 38a. Quan ly, sir dung tai san nha nuwéc tai cic té chirc chinh tri xa
héi - nghé nghiép, to chirc xa hdi, to chirc xa hdi - nghé nghiép

1. Ta1 san duogc hinh thanh tur nguén hd tro cua nha nude cho td chire chinh tri
xa hoi - nghé nghiép, td chtrc x3 hoi, to chire xa hoi - nghé nghiép theo Danh muc
quy dinh tai Phu luc kém theo Quyét dinh sé 68/2010/QD-TTg ngay 01/11/2010 cua
Thi tudéng Chinh phi vé viée quy dinh hoi ¢o tinh chat dic thu hodc theo quyét dinh
ctia cp c6 tham quyén duoc quan 1y, sir dung nhu sau:

a) Tai san 1a tru s& lam viéc hodc tai san khac gén lién vé&i dit duge hinh thanh
toan bo tir ngudn hd trg cta ngan sach nha nuéc 1a tai san nha nude. Viée quan 1y,
st dung thuc hién theo quy dinh vé quan ly, str dung tai san nha nudc tai co quan
nha nudc quy dinh tai Chuong II1 ctia Luat Quan ly, st dung tai sdn nha nudc va
Chuong II Nghi dinh sé 52/2009/ND-CP. Riéng viéc bao dudng, stra chita tai san
nay thuc hién bang ngudn kinh phi ctia cac t6 chiic sir dung tai san;

b) Tai san la tru s& lam viéc hodc tai san khac gén lién v&i dat ma Nha nude hd
trg mot phan kinh phi dé dau tu x4y dung thi cac t6 chirc c6 trach nhiém bao toan
va str dung tai san theo ding muc dich duoc hd trg. Truong hop sir dung tai san
nay vao muc dich san xuat, kinh doanh dich vu, lién doanh lién két, cho thué thi
phai dugc co quan nha nudc da quyét dinh hd tro co y kién chip thuan bang van
ban; ddng thoi phai thanh toan lai cho Nha nudc phan kinh phi do nha nudce hd tro;

¢) Tai san khong thudc truong hop quy dinh tai diém a, diém b khoan nay thi
viéc quan ly, str dung duogc thyc hién theo quy dinh cta phép luat vé dan sy, phap
luat o lién quan va Diéu 1¢é cia to chiic.

2. Tai san ma Nha nudc giao, di giao cho to chirc chinh trj xa hoi - nghé
nghiép, td chirc x4 hoi, t6 chirc x4 hoi - nghé nghiép: Viéc quan ly, st dung dugc
thuc hién theo quy dinh tai Piéu 36 va 37 Luat Quan 1y, sir dung tai san nha nudc
va Chuong II Nghi dinh s6 52/2009/ND-CP”.

Piéu 10. Thay thé, bo sung va bii bé cAic Mau ban hanh kém theo Thong
tw s6 245/2009/TT-BTC nhu sau:

1. Thay thé Mau s6 01-DM/TSNN, 02-DM/TSNN va 03-DM/TSNN quy dinh
tai Piéu 11 Thong tu s6 245/2009/TT-BTC bang Miu sé6 01-DM/TSNN, 02-
DM/TSNN va 03-DM/TSNN ban hanh kém theo Thong tu nay.
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2. Thay thé Mau s6 01-DK/TSNN, 02-DK/TSNN, 03-DK/TSNN quy dinh tai
Piéu 16 Thong tu sd 245/2009/TT-BTC bang Mau s6 01-BDK/TSNN, 02-
DK/TSNN, 03-DK/TSNN ban hanh kém theo Thong tu nay.

3. Thay thé Mau s6 01-DM/DVSN, 02-DM/DVSN, 03-DM/DVSN theo quy
dinh tai Diéu 23 Thong tu s6 245/2009/TT-BTC bang Mau s6 01-DM/TSNN, 02-
DM/TSNN, 03-DM/TSNN ban hanh kém theo Thong tu nay.

4. Bai bo Mau s6 04-DK/TSNN quy dinh tai Diéu 17 Thong tu sb 245/2009/TT-
BTC; B6 sung Mau s6 04a-DK/TSNN, 04b-DK/TSNN, 04c-DK/TSNN, 04d-
DK/TSNN va 04d-DK/TSNN ban hanh kém theo Thong tu nay.

Diéu 11. Diéu khoan thi hanh

1. Thong tu nay co6 hi¢u luc thi hanh tir ngay 15 thang 3 nam 2012.

2. Trong qua trinh thyc hién Thong tu ndy, néu phat sinh vudng mic dé nghi
cac B9, co quan trung uong, Uy ban nhén dan cac tinh, thanh phé truc thudc trung
uong, cac co quan, t6 chirc, don vi phan 4nh kip thoi vé Bo Tai chinh dé phdi hop,
giai quyét./.

KT. BQ TRUONG
THU TRUONG

Nguyén Hiru Chi



B0, tI: ..o MAu s6 01-DM/TSNN

Ponvichquan:....................oooiiiiiiiee, (Ban hanh kem theo Thong tw sO
Don vi sir dung tai san:.............oooiiii 09/2012/TT-BTC ngay 19/01/2012
IMEA @O VEZ.. oo cua B¢ Tai chinh)
Loai hinh don A4 SRS
DANH MUC TRU SO LAM VIEC, CO SO HOAT PONG SU NGHIEP PE NGHI XU LY
DHA CHIL ... ettt ettt e et et s e e bt et s s bt e bt s e e et e eta e e saneebeeeaaeen
1. Vé dat:
) DIEN HIC KNUOIL VIBI QAL ..ottt e e eeeeeeee s e e ee et e eeseseeseseeeeeseesaseeseeaeseeeseseseesaeeeseseeeesesaseeeeeeyreeaees m’.
b) H1¢n trang s dung Lam tru sé lam viéc....... ; Lam co s¢ HD su nghiép...... ; Lam nha o...... ; Cho thué...... ; B6 trong ...... ;
Bilan chiém....,. ; Sir dung vao muc dich khac.......m". .
¢) Gi4 tri theo sd K& OB o v vveoeeveoeeeeeeeeeeeeeeeeeeeseeesseseeeeeeees e e e e s e s e s e e e e s e s e e e s e e s e s e e e ee e s eee e ngan dong.
I1. Vé nha:
GIA TRI THEO TONG HIEN TRANG SU DUNG
\ SO KE TOAN 2
A < NAM NGAY, (ngan dong) DT DT (m?)
TAI CAP XAY THANQ, N Y SO XAY SAN T Sird Kha
SAN | HANG NAM SU BUYER BId Gia tri| .5 DUNG | XAy | "™ i — o ung xhac
DUNG A A ~ ‘| TANG ) s¢ | Cosé |Lam < | s 14
DUNG | Nguon | Nguon | con (m*) | DUNG I ./Cho| B6 |Bilan .
. . 2 am | HDSN | nha A L% .z | Khac
NS khac lai (m"°) vide & thué| trong chiém
1 2 3 4 5 6 7 8 9 10 11 12 13 | 14 15 16 17
LNba
2. Nha
Tong
cong

II. Cac hd so, gidy to lién quan dén quyén quan ly, sit dung nha, dat: (Gidy chimg nhan quyén str dung dat, Hop dong thué
dat, Giay to khac).

THU TRUONG CO QUAN, TO CHUGC, PON VI
(K, ho tén va déng dau)
Ghi cht: - Trong truong hop thanh ly tai san gan lién voi dat thi khong can ghi cdc chi tiéu tai muc 1.
- Trong cac truong hop sau ddy phdi thém cot gia tri con lai theo danh gia lai:
+ Diéu chuyen tai san nha nudc tir co quan, to chirc sang don vi sy nghiép cong ldp tu chu tai chinh hodc giita cdc
don vi sy nghi¢p cong lap tw chu tai chinh.
+ Diéu chuyén tdi san nha mede giita cdc co quan, té chire, don vi ma tai san dé chiea dwoc theo déi trén so ké todn.

............ , ngay..... thang..... nam......

8¢
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B0, tI: ..o MaAu s6 02-DM/TSNN

Ponvichiquan:....................oooiiiiiiinee, (Ban hanh kem theo Thong tw sO
Don vi sir dung tai san:.............oooiii 09/2012/TT-BTC ngay 19/01/2012
VA @O VEZ..oeeeeeeeee e cua B¢ Tai chinh)

Loai hinh @0 Vii.........co.oocooooviieiieeeeeeeeeeeeeee,

DANH MUC XE OTO PE NGHI XU LY

Ae3N/Z91 + 191 9S/0VL HDNOD

GIA TRITHEO - >
SO ’ | nGAy. | . |cHUC ) SO KE TOAN HIEN TR‘élzgc)SUDUNG
o NHAN BI]:ZN CHp NU:O'C NéM THAN (’; COl}IG DAl}JH NGIJON (ngan dong)
TAI SAN ey | KIEM | NGOU | SAN | SAN | (o (| SUAT | SU | GOC | Nguyengis | Gi HD su nghiép
’ SOAT | TAI | XUAT | XUAT DUNG XE |DUNG| XE N ~] tri QLNN | ws N HD
TRONG : XE, Nguon| Nguon | .on Kinh | Khong | kph4c
NS | khac | 14 doanh| KD
! 2 3 4 5 6 7 8 9 10 11 12 13| |4 15 16 17
I. Xe phuc vu chirc
danh
e Xe o
_2_' _)_(_¢_'__' __________________________________________________________________________________________________________________________________________________________________
M.Xephuevachung | | 0L
e Xe o ]
20X ]
M. Xechuyéndung | | | L]
e Xe o ]
2. Xe.
Tong cong:
............ , ngay..... thang..... nam ......

THU TRUONG co QUAN, TO CHUC, PON VI
(K, ho tén va déng dau)

Ghi chu: Trong cdc truong hop sau dday phai thém cot gid tri con lai theo danh gia lai:
- Piéu chuyén tai san nha mede tir co quan, 16 chivc sang don vi sw nghiép céng ldp t chii tai chinh hodc gitta cdc don vi
sw nghiép cong ldp tw chu tai chinh.
- Piéu chuyén tdi san nha nude gitka cdc co quan, té chire, don vi ma tai san dé chuwa dwoc theo déi trén sé ké todn.

v

4
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B0, tII: ..o MaAu s6 03-DM/TSNN

Ponvichiquan:..................c.oooiiiiiiiie, (Ban hanh kem theo Thong tw sO
Don vi sir dung tai san:.............oooiii 09/2012/TT-BTC ngay 19/01/2012
VA @O VA2, cua B¢ Tai chinh)

Loai hinh @0 Vii.........co.ooooooiviiieieeeeeeeeeeeeen,

DANH MUC TAI SAN KHAC (TRU TRU SO LAM VIEC, CO SO HOAT PONG
SU NGHIEP VA XE OTO) PE NGHI XU LY

GIA TRI THEO A ,
] 5 NGAY, SO KE TOAN HIEN TR‘E‘TN(h;fU DUNG
. . KY NU:OC NéM TH@NG, (ngan d("ing) (cai, chiéc)
TAI SAN - SAN SAN NAM An oid ‘A
p p - Nguyén gia HD sw nghi¢
HIEU XUAT | XUAT SU % yens — Gia tri LNN — 8 A,p HD
DUNG Nguon | Nguon | .4n lai Q Kinh |[Khong| yhsc
NS khac doanh| KD
1 2 3 4 5 6 7 8 9 10 11 12
ATaisan... VLol
2Taisan... .\ | 4
S.Taisan.. 0L
Tong cong:
............. ngay..... thang..... nam ......

THU TRUONG CO QUAN, TO CHUC, PON VI
(K, ho tén va dong dau)

Ghi chi: Trong cdc truong hop sau ddy phai thém cot gid tri con lai theo danh gid lai:
- Piéu chuyén tai san nha mede tir co quan, 16 chive sang don vi sw nghiép céng ldp t chii tai chinh hodc gitta cdc don vi
sw nghiép cong ldp tw chu tai chinh.
- Piéu chuyén tdi san nha nude giita cdc co quan, té chire, don vi ma tai san dé chwa dwoc theo déi trén sé ké todn.
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B0, tI: ..o MAu s6 01-PK/TSNN

Ponvichquan:....................oooiiiiiiiee, (Ban hanh kem theo Thong tw sO
Don vi sir dung tai san:............oooooii 09/2012/TT-BTC ngay 19/01/2012
VA @O VA2 oo cua B¢ Tai chinh)
Loai hinh @0 Vii.........co.oocooooviiieieeeeeeeeeeeeeen,
BAO CAO KE KHAI TRU SO LAM VIEC, CO SO HOAT PONG SU NGHIEP
DHA CRLL..ooo ettt et b et b et b oo b b a e e h bbb a st s ettt
1. Vé dat:
) DIEN HCN KNUOIL VIBI QAL ..ottt e e e s e s e e s e e et es e s e e e eeses e e e et e eeeeseseeseeeeeeee e eeseseeeeseeeseesaseereeens m’.
b) Hién trang sir dung: Lam try s¢ lam viée............... ; Lam co s& HD su nghiép.............. ; Lam nha 6............... ; Cho thué............ ;
Bo trong ......... ; Bi lan chiém...... ; Su dung vao muc dich khac...... .m°. .
¢) Gia tri theo S0 KB L0 evvvvv oo eeeeeeoeee oo oo oo ngan dong.
II. Vé nha:
GIA TRI THEO .
SO KE TOAN TONG HIEN TRA(NmG) SU DUNG
< NAM NGAY (ngan dong) p DT DT
TAI SAN CAP XAY THANG Nouvén i |Gia SO XAY SAN T Sird Kkha
HANG| piing | NAM sU'| Nguyéngid |Gid | TANG DUNG | XAy |Tru . r dung khac
DUNG |"pyng A .| tri () |DUNG | 80 | Cost| ~ =
: Nguon | Nguon | ¢on lam |HPSN |Lam Cho | B6 Bilan | ..
NS khac | 1ai (m’) viée nha & |thué |trong | chiém
1 2 3 4 5 6 7 8 9 10 11 12 13 | 14| 15 16 17
L Nha ]
2. Nha
Tong cong:

II. Cac hd so, gidy to lién quan dén quyén quan ly, sit dung nha, dat: (Gidy chimg nhan quyén str dung dat, Hop dong thué
dat, Giay to khac).
............ , ngay..... thang..... nam......
THU TRUONG CO QUAN, TO CHUGC, PON VI
(K, ho tén va déng dau)

- Béo céo ké khai lﬁp dau: o

- Bdo cao ké khai b6 sung: O o 9

(Truwong hop ké khai lan dau danh (x) vao dong Bdo cdo ké khai lan dau, truong hop ké khai bo sung danh (x) vao dong Bdo cdo ké khai
bo sung)

It
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B0, tI: ..o MAu s6 02-PK/TSNN

Ponvichiquan:..................coooiiiiiie, (Ban hanh kém theo Théng tw s6
Pon vi str dung tai San:..............coooeeiiiiiiie e 09/2012/TT-BTC ngay 19/01/2012
MA AON Viz..ooiioiiiieciieeeeee e cua B¢ Tai chinh)
Loai hinh domn Vii.........ccocoooiiiiiiiiiie e
BAO CAO KE KHAI XE OTO
GIA TRI THEO A .
o nian| BEEN [ "oy |NUOC | NAM | THANG, | CONG| DANH (NGUON (ngan dong)
TAI SAN HIEU | KIEM | "0 SAN | SAN | NAM |SUAT| SU | GOC Nguyén gid HB sy nghitp
"7 |SOAT| LponG | XUAT [ XUAT | SU XE |DUNG| XE Gid tri ; Pl up
) DUNG XE Ngudn | Ngudn |con lai QLNN| Kinh Khong| khac
NS khac doanh| KD
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 | 16 | 17
I. Xe phuc vu
(chaedanh
LXe.. L
__2_'__)_(_6_ i e s e I e A G
| M.Xephuevuchung | | 1L
L Xe .
__2_'__)_(_6_ i e ) I e A G
|MLXechuyénding | | |\ Lo
L Xe .
2. Xe ...
Tong cong:
......... , ngay..... thang..... nam ...... vveeneeae, NGAY..... thdng..... nam ......
XAC NHAN CUA CAP CO THAM QUYEN THU TRUONG CO QUAN, TO CHUC, PON VI
(K, ho tén va dong dau) (K, ho tén va déng dau)

- Bao céo ké khai lan dau: o
- Béo cao ké khai b6 sung: O

(Truomg hop ké khai lan dau danh (x) vao dong Bdo cdo ké khai lan dau, truong hop ké khai bé sung ddnh (x) vdo dong Béo cdo ké khai bé sung)
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B0, tII: ..o Mau s6 03-PK/TSNN

Ponvichiquan:...................oooiiiiiiiiee, (Ban hanh kém theo Théng tw s6
Don vi str dung tai san:............coooiiiiiiiiii 09/2012/TT-BTC ngay 19/01/2012
MA AON ViZ..ooiiiiiiieeeee e cia B¢ Tai chinh)

Loai hinh domn Vii.........ccccooiiiiiiiiiiee e,

BAO CAO KE KHAI TAI SAN CO NGUYEN GIA TU 500 TRIEU PONG TRO LEN

GIA TRI THEO A .
| I NGAv, | sOKETOAN | MIENTRANGSUDUNG
o KY NUOC | NAM | THANG, (ngan dong) ’
TAI SAN HIEU | SAN | SAN NAM A” HD su
““ | XUAT | XUAT SU Nguyén gia | s o nghiép HD
DUNG | Ngudn | Ngudn |con lai| @Y [Kinh [Khéng| khic
NS khac doanh, KD
] 2 3 4 5 6 7 8 9 10 11 | 12
M Taisan.. L
2. Taisan...
B.Taisan..
Tong cong:
......... , ngay..... thang..... nam ...... veeenneeen, NAY..... thdng..... nam ......
XAC NHAN CUA CAP CO THAM QUYEN THU TRUONG CO QUAN, TO CHUC, PON VI
(K, ho tén va dong dau) (K, ho tén va déng dau)

- Béo cao ké khai 151;1 dau: o
- Bdo cao ké khai b6 sung: O o ) ?
(Truong hop ké khai lan dau danh (x) vao dong Bao cao ké khai lan dau, truong hop ké khai bo sung danh (x) vao dong Bao cao ké khai bo sung)

9%
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B0, I Mau s6 04a-DK/TSNN

Pon vichi quan:.................ccoooiiiiiiieee (Ban hanh kém theo Thong tw s6
Pon vi stt dung tai san:.............ocooeiiiiiinii, 09/2012/TT-BTC ngay 19/01/2012
MA AON Vit.ooiiiiiieceeeee e cua B¢ Tai chinh)
Loai hinh domn Vii........ccccoooiviiiiiiiie e,

BAO CAO KE KHAI

THAY POI THONG TIN VE PON VI SU DUNG TAI SAN

A THONG TINPE| NGAY LY DO
STT CHI TIEU gg%g(;’(;% NGHITHAY | THANG | THAY
POI THAY POI| POI
i 2 3 4 5
Lo MadonviQHENS
2o Tendonvi
3. [ Ponvichuquan
L4 [ Blachi
5| Thuc logi (donvi tong hop/donvidangky) | | | ]
6| Thugc khoi (B9, co quan trung wong/Tinh, huyén, xa) | | | |
Loai hinh don vi
+ Co quan nha nudc (co quan hanh chinh/co quan khac)
+ Pon vi su nghiép (gido duc/y t&/van héa, thé thao/khoa
7 | hoc cong ngh¢/su nghi€p khac; tu chu tai chinh/chua tu
chu tai chinh)
+ Tb chire (chinh tri/chinh tri - xd hoi/chinh tri xd hoi -
nghé nghiép/xa hoi/xa hoi - nghé nghiép)
NGUOILAPBIEU ., , ngay.....thdang....nam......
(Ky, ho tén) THU TRUONG CO QUAN, TO CHUC, PON VI

(Ky, ho tén va déng dau)
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HUONG DAN LAP BIEU SO 04a-PK/TSNN

Cot s6 1 (Chi tiéu): La cac thong tin cua don vi khi thay d6i phai bao cao ké khai. Néu thay doi chi tiéu nao thi ghi vao dong chi
tiéu d6. Cac chi tiéu khong thay doi thi bo trong

Cot 56 2 (Théng tin da ké khai): 13 thong tin cii ctia don vi, dd ké khai trong CSDL quéc gia vé tai san nha nude

Cot 56 3 (Thong tin dé nghi thay déi): 13 thong tin méi cua don vi, thay ddi so voi thong tin cii, can diéu chinh trong CSDL

Cot sé 4 (Ngay thang thay doi): 1a ngay/thang/nam thay d6i thong tin

Cot s6 5 (Ly do thay doz) ghi ly do vé viéc thay d6i thong tin cua don vi (néu rd s6 hiéu, ngay thang nam va trich yéu vin ban cua
cap ¢co tham quyén vé viéc thay ddi thong tin - néu co)

Dong sé 1 (Md don vi QNHS): 12 ma don vi quan hé véi ngan sach nha nuéc da duoc Bo Tai chinh (S¢ Tai chinh) cap cho don vi
dung dé giao dich voi Kho bac nha nuéc

Dong s6 2 (Tén don vi): tén day du cua don vi, khong viét tit

Dong sé 3 (Pon vi chii quan): 13 don vi cap trén tryc tiép quan 1y

Dong sé 4 (Pia chi): 1a dia chi noi don vi dong tru s& lam viée

Dong s6 5 (Thudc logi): 13 don vi tong hop néu don vi c¢6 don vi truc thudc cap dudi; 1a don vi dang ky néu don vi khéng c6 don
vi truc thudc

Dong sé 6 (Thudc khoi): BO, co quan trung wong néu don vi thuéc Bo, co quan trung wong quan ly; Tinh/Huyén/Xa néu don vi
thude dia phuong quan ly

Dong sé 7 (Logi hinh don vi):

+ Co quan nha nudc: ghi rd 1a co quan hanh chinh hay co quan khac;

+ Pon vi sy nghiép: ghi 1o loai hinh cu thé theo linh vuc hoat dong (gido duc, y té, van hoa, thé thao, .. .) va ty chu hay chua tuy chu
tai chinh;

+ T chuc: ghi 6 thudc loai td chire chinh tri, chinh tri - xa héi, ......

Vi du: Trung tam y té Quan Ba Pinh - TP Ha Ndi, trudc day truc thuoc UBND Quéan Ba Dinh - chua ty chu tai chinh, nay truc
thudc S¢ Y t& TP Ha Noi - tu chi tai chinh

+ Tai dong s6 3, cot 2 ghi: UBND quén Ba Dinh; Tai dong s6 3, cot 3 ghi: S6 Y té TP Ha Noi

+ Tai dong s6 6, cot 2 ghi: thudc khéi Huyén; Tai dong s 6, cot 3 ghi: thude khéi Tinh

+ Tai dong s6 7, cot 2 ghi: Pon vi su nghi¢p y té - Chua tu chu tai chinh; Tai dong s6 7, cot 3 ghi: Pon vi sy nghiép y té - Tu chu
tai chinh

+ Tai cot 5 1y do thay d6i ghi: Thay d6i don vi quan 1y va ché d6 tai chinh

9%
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, ___ BAOCAOKE KHAI ]
THAY POI THONG TIN VE TAI SAN LA TRU SO LAM VIEC, CO SO HOAT PONG SU NGHIEP

MAu s6 04b-DK/TSNN
(Ban hanh kém theo Théng tw s6
09/2012/TT-BTC ngay 19/01/2012
cua Bo Tai chinh)

STT CHI TIRU THc‘an TIN DA | THONG TIN })f: NGAY THéNG LY DO
KE KHAI NGHI THAY DOI THAY DOI THAY DOI
1 2 3 4 5
__________ Lvedat
1 | Téntaisan
2 |DPiachikhuonyviendat |
3 | Tomgdientich(m®» |\
4 |Gidti(mgandong) |
5 |Hiéntrangsudyng(m | |
______________ tLlamtrusolamviee |
______________ tLamcosohoatdongsynghiep |
______________ +Chothue ]
______________ tLamnphase
______________ +Botong
6 |Thongtinkhac
__________ ILVénha
1 |Ténnha
2 | Thuockhuénviéndat |
3 | Tomgdientich(m®» |
A4 | Sotang
5 | Nguyén gia (ngan dong)

9%
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STT

CHI TIEU

THONG TIN DA
KE KHAI

THONG TIN DE
NGHI THAY DOI

NGAY THANG
THAY DOI

LY DO
THAY POI

1

+ Nguon ngan sach

_____________________________________________________
_____________________________________________________

Thong tin khac

NGUOI LAP BIEU
(Ky, ho tén)

.............

thang..... nam

THU TRUONG CO QUAN, TO CHUC, PON VI
(Ky, ho tén va dong dau)
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HUONG DAN LAP BIEU SO 04b-DK/TSNN

Cot 56 1 (Chi tiéw): La cac thong tin vé tai san cua don vi khi thay doi phai bao céo ké khai. Néu thay d6i chi tiéu nao thi ghi vao dong chi
tiéu do. Cac chi tiéu khong thay doi thi bo trong
Cot 50 2 (Thong tin da ké khai): 13 thong tin cii vé tai san cua don vi, da ké khai trong CSDL quoc g1a vé tai san nha nudc
Cot §0 3 (Thong tin dé nghi thay dbi): 1a thong tin méi vé tai san ciia don vi, thay ddi so voi thong tin cii, can diéu chinh trong CSDL
Cot s0 4 (Ngay thang thay doi): 1a ngay/thang/nam thay d6i thong tin
Cot s0 5 (Ly do thay doi): ghi ly do vé viéc thay doi thong tin cia tai san, néu 16 sb hiéu, ngay thang nam va trich yeu van ban cta cap ¢6 thAm quyén
Ve vige thay doi thong tin (néu co). Vi du: ting nguyén gia cua nha do cai tao, nng cip; ting nguyén gia ctia 6td do sira chira 16n...
L. Ddi véi tai san 13 dit
Dong so 1 (Tén tai sdn): 1a tén thuong goi cua tru s¢ 1am viée, co s¢ hoat dong su nghiép can thay d6i thong tin. Trudng hop don vi co tr 2 try s¢
trd 1én, O nhu’ng dia chi khac nhau thi ghi tén du’ong phd (hoac quan, huyen) vao sau tén tai san dé phan biét, vi du: Hoc vién CN Buu chinh vién
thong c6 2 co sd hoat dong sy nghlep, 1l cosod Quan Thanh Xuan, 1 co s¢ ¢ ann Céau Glay thi ghi tén tai san 1a: Hoc vién CN Buu chinh vién
thong - Thanh Xuan cho co s¢ & quian Thanh Xuéan va Hoc vién CN Buu chinh vieén thong Cau Giay cho co s6 ¢ quan | Cau Gidy
Dong so 2 (Dia chi khuon vién dd): ghi chi tiét dia chi s6 nha, dudng (phd), quan (huyén, thi x3), tinh (thanh phd) ciia khuén vién dat. Néu
khuon vién dat ¢6 nhiéu sb nha thi ké kha1 dia chi chinh.
Dong so 3 (Tong dién tich, don vi tinh m ):1a tong di¢n tich cua khuon vién dat xay dung tru s¢ lam viéc, co s hoat dong su nghiép.
Dong so 4 (Gia tri, don vi tinh: ngan dong) la tong gia tri ciia khuon vién dét xay dung tru s¢ lam viéc, co so hoat dong su nghiép.
Dong so 5 (Hlen trang su dung, don vi tinh m ?):1a hién trang dang str dung cua try s¢ lam viéc theo ting muc dich
+ Lam try s¢ lam viéce: néu dat dugc xay dung lam tru sé cua co quan nha nudc, to chirc
+ Lam co s& hoat dong sy nghiép: néu dit duoc xay dung lam co s hoat dong cta don vi sy nghiép (truong hoc, bénh vién,...)
+ Cac hoat dong khac: cho thué, lam nha &, bo trong hodc sy dung khac (neu co)
Dong so 6 (T hong tin khdc): gh1 nhiing thong tin thay d6i khac ngoai cac thong tin trén
I1. Loai tai sdn la nha
Dong so 1 (Tén nha): 1a tén thu:ong goi ctia nha can thay doi thong tin, vi du: Nha lam viéc A, Nha s6 1,.
Dong so 2 (Thudc khuon vién dat) ghi ten va dia chi khudn vién dat xay dung nha
Dong so 3 (Tong dién tich, don vi tinh m ): 1a tong dién tich san (c6 phu bi) cua tirng ngdi nha
Dong so 4 (So tang) la so tang cta nha lam viéc
Dong $0 5 (Nguyen gid, don vi tinh: ngan dong): 13 tong nguyén gia nha; chia cu thé ngudn von hinh thanh tai san do ngén sach nha nudc
cap hay ngudn khac
Dong sé 6 (Gid tri con Ial, don vi tinh: ngan don Zg) 14 gia tri con lai trén s6 ké toan cua tai san, tinh dén thoi diém ké khai ding ky
Dong so 7 (Hlen trang sw dung, don vi tinh m”); 1a hién trang dang str dung cua nha lam viéc theo tirng muc dich:
+ Lam try s¢ lam viée: néu tai san la nha duoc bd trf 1am try s¢ cua co quan nha nudc, t6 chirc
+ Lam co sé hoat dong su nghiép néu tai san 1a nha dugc b6 tri 1am co s& hoat dong ctia don vi su nghiép
+ Céc hoat dong khac: cho thué, 1am nha ¢, bo trong hodc sy dung khéc (neu co)
Dong so 8 (Thoi glan su dung dwoc danh gid lgi - theo nam): khi tai san c6 sy bién dong vé Nguyén gia thi phai xac dinh lai thoi gian st
dung con lai cua tai san theo quy dinh tai Quyeét dinh s6 32/2008/QD BTC ngay 29/5/2008 cta B9 Tai chinh
Dong 50 9 (Thong tin khdc): ghi nhu’ng thong tin thay do6i khac ngoai cac thong tin trén
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B0, tII: ..o MAu s6 04c-DK/TSNN
Ponvichiquan:............................... (Ban hanh kém theo Thong tu s
Ponvistrdung taisan:.........................o 09/2012/TT-BTC ngay 19/01/2012
MA AON ViZ..ooiiiiiiieeeee e cua B0 Tai chinh)
Loai hinh domn Vii.........cccocoiiiiiiiiiiee e,
~ BAOCAOKEKHAI
THAY POI THONG TIN VE TAI SAN LA XE OTO

THONG | THONGTIN | NGAY |LY DO
STT CHI TIEU TINPA | DENGHI THANG | THAY

KE KHAI | THAY POI | THAY PO1 | POI

1 2 3 4 5
1 |Biénkiémsoat
2 | Loai xe (xe phuc vu chtrc danh/Xe phuc vu chung/Xe chuyén dung)
3 |Nguyéngia (ngandong) [ | |
______________ +Nguonngansach
______________ +Nguonkhde
4 |Gidtriconlai (ngandong)
5 |Sochéngoi, taitrong
6 |Héntrangsudyng:
______________ +Quan ly nba ow6e
______________ + Hoat dong sy nghiép (Kinh doanh/Khong kinh doanhy | .| | |
7 | Thoi gian su dung dugc danh gid lai (a4 | | | |
8 | Thong tin khac
e, ngay..... thang..... nam ......
NGUOI LAP BIEU THU TRUONG CO QUAN, TO CHUC, PON VI

(Ky, ho tén)

(Ky, ho tén va dong dau)
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HUONG DAN LAP BIEU SO 04c-DPK/TSNN

Cot s6 1 (Chi tidu): La cac thong tin vé tai san cua don vi khi thay doi phai bao céo ké khai. Néu thay di chi tiéu nao thi ghi vao
dong chi tiéu d6. Cac chi tiéu khong thay ddi thi bo trong

Cot 56 2 (Théng tin da ké khai): 13 thong tin cii vé tai san cta don vi, da ké khai trong CSDL qudc gia vé tai san nha nudce

Cot sé 3 (Théng tin dé nghi thay doi): 13 thong tin moi vé tai san ctia don vi, thay d6i so véi théng tin cii, cAn diéu chinh trong CSDL
Cot so 4 (Ngay thang thay doi): 1a ngay/thang/ndm thay d6i théng tin

Cot s6 5 (Ly do thay d0t) ghi Iy do vé viéc thay d6i thong tin cua tai san, néu rd sd hiéu, ngdy thang nim va trich yéu vin ban cua
cap ¢co tham quyén vé vi¢e thay d6i thong tin (neu c6). Vi du: tang nguyén gia cua 6t6 do stra chira 16n,..
Dong so 1 (Bién kiém sodt): ghi day du Bién kiém soat ctia 6 t0, vi du: 30A - 6714; 80B -014.68,.
Dong so 2 (Loai xe): ghi cu thé loai xe 13 xe 6t6 phuc vu chirc danh; xe 0t6 phuc vu cong tac chung, xe 6t0 chuyén dung
Dong so 3 (Nguyén gid, don vi tinh: ngan dong): 1a nguyén gia ghi s6 ké toan cta tai san, chia cu thé ngudn vdn hinh thanh tai
san do ngan sach nha nudc hay ngudn khac
Dong so 4 (Gid tri con lgi, don v tinh: ngan dong) la gia tri con lai trén s0 ké toan ciia tai san, tinh dén thoi diém ké khai dang ky
Dong s6 5 (So ché ngoi, tii trong): ghi cu thé s6 chd ngdi cua xe 6t6 phuc vu chirc danh, xe 6t6 phuc vu cong tic chung hoic tai
trong cua xe 6td chuyén dung (néu cd)
Dong sé 6 (Hién trang sir dung): 13 hién trang dang sir dung cuia tai san theo timg muc dich:

+ Quan 1y nha nude: néu tai san cua co quan nha nude, to chirc

+ Hoat dong su nghi¢p kinh doanh: néu tai san duge st dung vao muc dich san xuét, kinh doanh dich vy, cho thué, lién doanh,
lién két ctia don vi sy nghiép; hoat dong su nghiép khong kinh doanh: néu tai san duoc str dung cho cac hoat dong cung cip dich
vu cong cua don vi sy nghiép

Dong so 7 (Thoi gian sir dung dwoc dinh gid lai - theo nim): khi tai san c6 su bién dong vé Nguyén gia (ting do stra chita 16n,
giam do danh gia lai,...) thi phai x4c dinh lai thoi gian st dung con lai cua tai san theo quy dinh tai Quyét dinh s
32/2008/Qb-BTC ngay 29/5/2008 cua BJ Tai chinh
Dong sé 8 (Théng tin khdc): ghi nhiing thong tin thay d6i khac ngoai cac thong tin trén
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Mau so 04d-DK/TSNN |
(Ban hanh kem theo Thong tw so
09/2012/TT-BTC ngay 19/01/2012

cua B¢ Tai chinh)

BAO CAO KE KHAI
THAY POI THONG TIN VE TAI SAN KHAC CO NGUYEN GIA TU 500 TRIEU PONG TRO LEN
THONG |THONG TIN| NGAY |LYDO
STT CHI TIEU TINPAKE| PENGHI | THANG |THAY
KHAI THAY POI | THAY POI| POI
] 2 3 4 5
Lo Tentaisan
Loai tai san (May moc, trang thiét bi tin hoc, dién t; y té; gi4o duc - dao
2 | tao; thé duc - thé thao; thi nghiém, nghién ctru khoa hoc; phuong tién van
_________ tai dwong thuy; tai san vo hinh; cong trinh vat kién tric; tdisankhac) | | | ]
3 |Nguyéngia (ngandong)
_____________ +Nguonngansach
_____________ +Nguonkhac
4 _|Gidtriconlai (ngandong)
5 |Thongsékythwat
6 |Héntrangsodyng:
_____________ +Quan ly nha nw6e .\
_____________ + Hoat dong su nghiép (Kinh doanh/Khéng kinhdoanb) | | | |
7| Thoi gian s dung dugc danh gia lai (0ém) . | | |
8 | Thong tin khac
............. ngay..... thang..... nam ......
NGUOI LAP BIEU THU TRUONG CO QUAN, TO CHUC, PON VI

(Ky, ho tén)

(K, ho tén va dong diu)

IS
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HUONG DAN LAP BIEU SO 04d-DK/TSNN

Cot s6 1 (Chi tidu): La cac thong tin vé tai san cua don vi khi thay doi phai bao céo ké khai. Néu thay di chi tiéu nao thi ghi vao
dong chi tiéu d6. Cac chi tiéu khong thay d6i thi bo tréng

Cot 56 2 (Théng tin da ké khai): 13 thong tin cii vé tai san cta don vi, da ké khai trong CSDL qudc gia vé tai san nha nudc

Cot 56 3 (Théng tin dé nghj thay doi): 1a thong tin moi vé tai san ciia don vi, thay doi so v6i thong tin cii, can dicu chinh trong CSDL
Cot so 4 (Ngay thang thay doi): 1a ngay/thang/nam thay d6i théng tin

Cot s6 5 (Ly do thay d0t) ghi ly do vé viéc thay | d6i thong tin cua tai san, néu rd sd hiéu, ngdy thang nim va trich yéu vin ban cua
cip c6 tham quyén vé viéc thay d6i thong tin, néu co. Vi du: ting nguyén gia ciia mdy siéu 4m do stra chita 16n, giam nguyén gia
do danh gia lai cua may chu...

Dong so 1 (Tén tai sin): ghi day du tén thuong goi cua tai san, vi du: May chup X-Quang; May ndi soi 6 bung,...

Dong s6 2 (Loai tai sdn): ghi cu thé loai tai san chi tiét (May moc, trang thiét bi tin hoc, dién tir; y té; gido duc - dao tao; thé duc -
thé thao; thi nghiém, nghién ctru khoa hoc; phuong tién van tai duong thuy; tai san v6 hinh; cong trinh vat klen tric; tai san khac)
Dong sé 3 (Nguyén gid, don v tin: ngan dong): 1a nguyén gia ghi so ké toan cua tai san, chia cu thé ngudn von hinh thanh tai san
do ngan sach nha nudc cip hay ngudn khac

Dong so6 4 (Gid tri con lai, don vi tinh: ngan dong): 13 gia tri con lai trén so ké toan cua tai san, tinh dén thoi diém ké khai dang ky
Dong sé 5 (Théng sé ky thudt): ghi cu thé thong s ky thuat ciia tai san can thay doi (néu co).

Dong sé 6 (Hi¢n trang sir dung): 13 hién trang dang str dung cia tai san theo timg muc dich:

+ Quan 1y nha nude: néu tai san cua co quan nha nude, to chirc

+ Hoat dong su nghi¢p kinh doanh: néu tai san duoc st dung vao myc dich san xuét, kinh doanh dich vu, cho thué, lién doanh,
lién két cua don vi su nghi¢p; hoat dong su nghiép khong kinh doanh: néu tai san duoc st dung cho cac hoat dong cung cép dich
vu cong cua don vi su nghiép

Dong s6 7 (Thoi gian sie dung dwoc danh gid lgi - theo ndm): khi tai san c6 su bién dong vé Nguyén gia (ting do sta chita 16n,
giam do danh gia lai,...) thi phai xac dinh lai thoi gian sir dung con lai cia tai san theo quy dinh tai Quyét dinh s6 32/2008/QD-
BTC ngay 29/5/2008 cua BS Tai chinh

Dong sé 8 (Théng tin khdc): ghi nhiing thong tin thay d6i khac ngoai cac thong tin trén

[4S

2102-20-91 A83N/Z91 + 191 9S/0Vd DNOD

v

4

i



B, tII: ..o MAu s6 04d-DPK/TSNN
Ponvichiquan:....................ooooiiiiiinee, (Ban hanh kem theo Thong tw so
DPon vi str dung tai san:..............coooiieiiiiiine, 09/2012/TT-BTC ngay 19/01/2012
MA AON Viz..ooiioiieieeeeee e cua B¢ Tai chinh)
Loai hinh domn Vii.........ccoccoiiiiiiiiiee e,
] BAO CAO KE KHAI ]
XOA THONG TIN VE TAI SAN TRONG CO SO DU LIEU
X Ay R ok NGAY THANG |,
STT| MA TAI SAN TEN TAI SAN THAY BOI LY DO THAY DbOI
1 2 3 4
1 Vi du: it tru s& Phong Tai chinh Ké hoach quan Ba Binh
2 Vi du: Nha lam viéc A
Bl Vidy: Ot Biénkiémsodt 30A-9999 | |
4 Vi du: May noi soi
............ , ngay..... thang..... nam ......

NGUOI LAP BIEU
(Ky, ho tén)

THU TRUONG CO QUAN, TO CHUC, PON VI
(Ky, ho tén va dong dau)
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HUONG DAN LAP BIEU SO 04d-DK/TSNN

Cot so 1 (M tai san): 13 ky hiéu, ma s cua tai san da dang ky trong CSDL quéc gia vé tai san nha nudc

Cot so 2 (Tén tai san): la tén thuong goi cua tai san can x0a thong tin, vi du: Nha A, Xe truyén trinh luu dong,. ..

Cot so 3 (Ngay thang thay doi): 1a ngay/thang/nam xoa thong tin

Cot sé 4 (Ly do thay d6i): ghi 1y do vé viéc x6a thong tin vé tai san cua don vi (do bi dleu chuyén, pha dé, ban, thanh ly, bi thu
héi, tiéu hily,... va sd hiéu, ngay thang nam va trich yéu vin ban cta cap c6 thim quyén vé viéc thay doi thong tin).

123
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B0, .o MAu s6 01-DM/PVSN

Ponvichi quan:.................ccooooiiiiiiieee, (Ban hanh kem theo Thong tw so
Don vi sir dung tai san:.............oooi 09/2012/TT-BTC ngay 19/01/2012
M @O VEZ..eeeeeeeeeeeeee e cua B¢ Tai chinh)

Loai hinh'don Ve

DANH MUC TRU SO LAM VIEC, CO SO HOAT PONG SU NGHIEP
GIAO CHO PON VI SUNGHIEP CONG LAP TU CHU TAI CHINH

Ten dom Vi AWQC GHA0 TAT SAM:.........oooiiiiiiiiii ettt e et e e et e e e etteeeetbeeeetbeeeeabaeeesbeeesssseeeansaeeessbaeeenssseesnssaeensseeeannnes
) 1 1 OSSP UPSRURPPPRUPRRN
I. Vé dat:
) DI tICH KNUOIL VIBI QAL ...t e e e e ee e e e eee e e s s eee e e s et s eeeeeees s eee s eeeseeeeeeaseenaeeas m’.
b) Hién trang stir dung: Lam try s¢ lam viéce....... ; Lam co s¢ HD su nghiép...... ; Lamnha o...... ; Cho thué...... ; B6 trong ...... ;
Bi lan chiém...... : St dung vao muc dich khéc...... .m°.
¢) Gia tri theo sd ke 170723 | U U USSP US ORI PPRRRPPPPRINt ngan dong.
IL. Vé nha:
NGAY. | GIATRITHEO SOKE TOAN TONG HIEN TRANG SU DUNG
. NAM | THANG (ngan dong) .| BT Iprsan (m’)
TAISAN | CAP | XAy | NAM o SO | XAY |75 Ay _ ) ,
HANG DUNG BSTT Nguyén gia Gid tri TANG DUNG DUNG Tl“l_l so Co s St dung khac
' DUNG | Ngudén | Nguon | con lai (m ) (I'n2) lzgn HPSN | Lam [Cho Bo Bi 1€}n Khac
' NS khac viee nha & | thué | tréng | chiém

1 2 3 4 5 6 7 8 9 10 11 12 13 | 14| 15 16 17
LNha ]
2. Nha
Tong cong:

1. Cac hé so, gidy to lién quan dén quyén quan ly, sit dung nha, dat: (Gidy chimg nhan quyén str dung dat, Hop dong thué
dat, Giay to khac).
............ ngay..... thang..... nam,......

THU TRUONG CO QUAN, TO CHUGC, PON VI
(K, ho tén va déng dau)

Ghi cha: Chi lagp Danh muc nay sau khi duoc cdp cé tham quyén phé duyét phirong dn sdp xép lai, xir 1y nha, dat thudc sé hitu
nha nudc va quyet dinh giao tai san cho don vi.
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B0, iR MAu s6 02-DM/PVSN

Ponvichiquan:...................oooiiiiiie, (Ban hanh kém theo Thong tw s6
Don vi str dung tai san:............coooiiiiiiiiii 09/2012/TT-BTC ngay 19/01/2012
MA AON Viz.oooiioiiiieeeee e cua B¢ Tai chinh)

Loai hinh domn Vii.........ccccoooiiiiiiiii e,

Ten dom Vi AWQC GIA0 TAT SAMI.. ..ottt ettt e et e e st e e e etteeetbeeeestaeeeesbeeesbeeesasseeeassaeessssseeanssaeeansaaeensseeennsnes
8 ) 11 USSR
] ’ HIEN TRANG ]
L ) 5 NGAY CONG XUAT XE SU DUNG GIA TRI
o NiAN | BEN | SOCHO | NUGC | NAM | (0 (chiéc) TAI SAN
TAI SAN HIEU KIEM | NGOV/TAI SAN SAN NAM S{T Nouvén ois HD hia GIAO CHO
“" | SOAT | TRONG | XUAT | XUAT | "0 BUYCR 813 | Giatr |~ " EMEP | gp | PON VI
' Nguon | Nguon | ¢on lai | Kinh | Khong | khac | (ngan dong)
NS khac doanh | KD
1 2 3 4 5 6 7 8 9 10 11 12 13 14
1. Xe..
2. Xe..
Téng cong:
............ , ngay..... thang..... nam ......

THU TRUONG CO QUAN QUYET DINH GIAO TSNN
(Ky, ho tén va dong dau)
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B0, tII: ..o MAu s6 03-DM/PVSN

Ponvichiquan:..................coooooiiiiie, (Ban hanh kém theo Thong tw s6
DPon vi str dung tai san:..............coeoieieiiiinn 09/2012/TT-BTC ngay 19/01/2012
MA AON ViZ..ooiiiiiiieciiecceeee e e cua B¢ Tai chinh)

Loai hinh don Vi:..........ooooooiiiiii,

v
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Ten domn Vi AWQC GIAO TAL SANI..........ooiiiiiieii et e et e e st e et e e ta e e teeeseeeasseesseessse e saeenseeeasseesseensseessseeasseessseessseennsens

5 I 1 1 OSSPSR RPPRPP

T o, | GATREEO T RECIANG | ga

7 ) NU:OC NAM | THANG, T i chid TAI SAN

TAI SAN KY HIEU| SAN | SAN | NAM (ngan dong) (céi, chicc) GIAO CHO

XUAT | XUAT| SU Nguyén gia | o4 ¢ [HRSwnghicp | by | 5oy v

DUNG Nguon | Nguon con lai Kinh | Khong khac | (ngan dong)

' NS khac * | doanh | KD
1 2 3 4 5 6 7 8 9 10 11 12

L Taisan..

2. Taisan.. |l

S.Taisan..
Tong cong:

............. ngay..... thang..... nam ......

THU TRUONG CO QUAN QUYET DINH GIAO TSNN
(K, ho tén va dong dau)
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