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BOQ TAI CHINH

BOQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

S6: 153/2010/TT-BTC Ha Ngi, ngay 28 thang 9 nam 2010

THONG TU
Huwéng din thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010
ciia Chinh phii quy dinh vé héa don ban hang héa, cung wng dich vu

Cin ctr Luat Quan 1y thué sé 78/2006/QH11 ngay 29 thang 11 nim 2006;

Can ctr Luat Ké toan s6 03/2003/QH11 ngay 17 thang 6 nam 2003;

Cin cir Luat Thué gia tri gia ting s6 13/2008/QH12 ngay 03 thang 6 nam 2008;
Can ctr Luat Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nim 2005;
Cén ctr Phép 1énh Xt Iy vi pham hanh chinh ngay 02 thang 7 nam 2002 va Phap

1énh Stra d6i, bo sung mot s6 diéu cta Phap 1énh Xir Iy vi pham hanh chinh ngay 02
thang 4 nam 2008;

Can ct Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 ctia Chinh phi
quy dinh vé héa don ban hang hoa, cung tng dich vy;

Can cit Nghi dinh s6 118/2008/ND-CP ngay 27 thang 11 nim 2008 cta Chinh
phu quy dinh churc nang, nhiém vy, quyén han va co cau to churc cua Bo Tai chinh,

B6 Tai chinh hudng dan thi hanh vé hoa don ban hang héa, cung tmg dich vu

nhu sau:

Chuong I
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay huéng dan vé viéc in, phat hanh va sir dung hoéa don ban hang hoa,
cung tng dich vu (sau day goi chung 13 hoa don); xtr phat vi pham hanh chinh vé
héa don; nhiém vu, quyén han cia co quan quan 1y thué cac cap va cac co quan, to
chtrc ¢6 lién quan dén viéc in, phat hanh, quan 1y va str dung hoa don; quyén, nghia
vu va trach nhiém cua co quan, t6 churc, ca nhan trong viéc in, phat hanh va str dung
hoéa don.
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Picu 2. Pdi twong ap dung

1. Ngudi ban hang hoa, cung tmg dich vu, gdm:

a) T chire, ho, ca nhan Viét Nam kinh doanh ban hang hoéa, cung img dich vu
tai Viét Nam hoac ban ra nudc ngoai,

b) T chire, ca nhan nude ngoai kinh doanh ban hang hoa, cung irng dich vu tai
Viét Nam hodc san xuit kinh doanh & Viét Nam béan hang ra nudc ngoai,

¢) To chirc, ho, c4 nhan Viét Nam hoic t6 chirc, ca nhan nudc ngoai khong kinh
doanh nhung c6 ban hang hoa, cung rng dich vu tai Viét Nam.

2. T chitc nhan in héa don.

3. TH chirc, c4 nhan mua hang hoa, dich vu.

4. Co quan quan 1y thué cac cip va céac t chirc, ca nhan c6 lién quan dén viéc
in, phat hanh va st dung hoa don.

Piéu 3. Loai va hinh thirc h6a don

1. Hoéa don la ching tir do ngudi ban 1ap, ghi nhan thong tin ban hang hoa, cung
ung dich vy theo quy dinh ctia phap luat.

2. Cac loai hoa don:

a) Hoa don gia tri gia tdng 1a héa don ban hang hoa, cung ing dich vu trong ndi1
dia danh cho cac t6 chirc, c4 nhan khai, nop thué gia tri gia ting theo phuong phap
khau trir (mau s6 3.1 Phu luc 3 va miu s6 5.1 Phu luc 5 ban hanh kém theo Thong
tu nay);

b) Hbéa don ban hang 1a hdéa don ban hang héa, cung ting dich vu trong néi dia
danh cho cac to chirc, ca nhan khai, ndp thué gid tri gia ting theo phwong phép truc
tiép (mau s6 3.2 Phu luc 3 va méu s6 5.2 Phu lyc 5 ban hanh kém theo Thong tu nay).

T6 chirc, ca nhan trong khu phi thué quan khi ban hang héa, cung tmg dich vu str
dung hoa don ban hang, trén héa don ghi rd “Danh cho t6 chirc, ¢4 nhan trong khu
phi thué quan” (mau s6 5.3. Phy lyc 5 ban hanh kém theo Thong tu nay);

¢) Hoa don xuét khau 13 hoa don dung trong hoat dong kinh doanh xuat khau
hang hoa, cung tng dich vu ra nudc ngoai, xuat vao khu phi thué quan va céc trudng
hop dugc coi nhu xuét khau, hinh thirc va ndi dung theo thong 1& qudc té va quy dinh
ctia phép luét vé thuong mai;

d) Hoéa don khac gém: Tem; vé; thé; phiéu thu tién bao hiém...;

d) Phiéu thu tién cude van chuyén hang khong; ching tir thu cude phi van tai
quéc té; ching tir thu phi dich vu ngan hang..., hinh thtrc va nodi dung duoc 1ap theo
thong 18 qudc té va cac quy dinh cta phéap luat co lién quan.
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3. Hinh thurc hoa don.
Hoéa don duoc thé hién bang cac hinh thirc sau:

a) Hoa don tu in 1a hoa don do cac td chirc kinh doanh ty in ra trén céac thiét bi
tin hoc, mdy tinh tién hodc cac loai may khac khi ban hang héa, cung tmg dich vu;

b) Hoa don dién tir 13 tp hop cac thong diép dir liéu dién tir vé ban hang hoa,
cung ung dich vu, duoc khoi tao, 1ap, g1, nhan, luu trir va quan 1y theo quy dinh tai
Luat Giao dich dién tir va cac vin ban hudng dan thi hanh;

c) Hoa don dat in 1a héa don do céc td chtrc, hd, ca nhan kinh doanh dit in theo
mau dé stir dung cho hoat dong ban hang héa, cung tng dich vy, hoic do co quan
thué dit in theo mau dé cép, ban cho céc td chic, ho, ca nhan.

4. Cac chung tir dugc in, phat hanh, si dung va quan ly nhu héa don gom
phiéu xuét kho kiém van chuyén noi bo, phiéu xuat kho hang giri ban dai 1y (méu
56 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thong tu nay).

Piéu 4. Noi dung trén hoa don da lap

1. No1 dung bat budc trén hoa don da lap phai duoc thé hién trén cung mot
mit giy.

a) Tén loai hoa don

Tén loai hoa don thé hién trén mdi to hoa don. Vi du: HOA PON GIA TRI GIA
TANG, HOA PON BAN HANG...

Trudng hop hoa don con dung nhu mot ching tir cu thé cho cong tac hach toan
ké toan hodc ban hang thi c6 thé dit thém tén khac kém theo, nhung phai ghi sau tén
loai hoa don véi ¢& chit nho hon hodc ghi trong ngoic don. Vi du: HOA PON GIA
TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG (PHIEU
BAO HANH), HOA DON GIA TRI GIA TANG - PHIEU THU TIEN, HOA BON
GIA TRI GIA TANG (PHIEU THU TIEN)...

DPdi v6i hoa don xuét khau, thé hién tén loai hoa don 1a HOA PON XUAT
KHAU hodc tén goi khac theo thong 1€, tdp quan thuong mai. Vi du: HOA PON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu méu sé héa don va ky hiéu hoa don.

Ky hiéu mAu s6 hoa don 13 thong tin thé hién ky hiéu tén loai hoa don, o lién,
s6 thtr tw mau trong mot loai hoa don (mot loai hoa don céd thé c6 nhiéu mau).

Ky hiéu hoa don 13 d4u hiéu phan biét hoa don bang hé thng chir cai tiéng Viét
va nam phat hanh hoéa don.
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c¢) Tén lién hoa don

Lién hoa don 14 céac td trong cing mot sb hoa don. Mbi sé héa don phai c6 tir 2
lién tro 16n va tdi da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.

Cac lién tir lién tha 3 tré di dugc dat tén theo cong dung cu thé ma nguoi tao hoa
don quy dinh. Riéng hoa don do co quan thué cap 1é phai c6 3 lién, trong d6 lién 3
1a lién lvu tai co quan thué.

d) S6 thir tw hoa don

S6 tht ty ctia hoa don 1a sb thi tu theo day sb tu nhién trong ky hiéu hoa don,
gdm 7 chit sb trong mot ky hiéu hoa don.

d) Tén, dia chi, ma s6 thué cua nguoi ban;

e) Tén, dia chi, ma sb thué cua ngudi mua;

g) Tén hang hoa, dich vuy; don vi tinh, ) luong, don gia hang hoa, dich vy; thanh
tién ghi bang s va bang chit.

Dbi v6i hoa don gia tri gia ting, ngoai dong don gia 1a gia chua c6 thué gia tri
gia ting, phai c6 dong thué suat thué gia tri gia ting, tién thué gia tri gia tang, tong
sO tién phai thanh toan ghi bang s va bang chit.

h) Nguoi mua, ngudi ban ky va ghi rd ho tén, diu ngudi ban (néu cd) va ngay,
thang, nam 1ap hoéa don;

i) Tén t6 chirc nhan in hoa don

Ddi v6i hoa don dit in, trén hoa don phai thé hién tén va ma sd thué cua t chuc
nhén in trén timg t& hoa don, bao gdm ca trudng hop td chirc nhan in hoa don quyét
dinh in hoa don dé tu st dung.

k) Hoa don dugc thé hién bang tiéng Viét. Trudng hop can ghi thém chit nudc
ngoai thi chit nudc ngoai duge dat bén phai trong ngoac don () hodc dat ngay dudi
dong tiéng Viét va cd c& nho hon chir tiéng Viét. Chir s6 ghi trén héa don 1a cac chir
sd tynhién: 0, 1,2, 3, 4, 5, 6, 7, 8, 9; sau chir sb hang nghin, triéu, ty, nghin ty, triéu
ty, ty ty phai dat ddu chim (.); néu c6 ghi chir s6 sau chit s6 hang don vi phai dit dau
phay (,) sau chir s6 hang don vi.

MObi mau héa don sir dung ctia mot to chire, c4 nhan phai c¢6 cung kich thudc.

Doi voi hoa don xuat khau, noi dung di 1ap trén hoa don xuat khau phai bao
go6m: SO thtr ty hoa don; tén, dia chi don vi xuét khau; tén, dia chi don vi nhap khau;
tén hang hoa, dich vy, don vi tinh, sb lugng, don gia, thanh tién, chir ky cta don vi
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xuat khau (mau s6 5.4 Phy luc 5 ban hanh kém theo Thong tu ndy). Truong hop trén
hoa don xuat khau chi st dung mot ngdn ngit thi st dung tiéng Anh. T6 chic, ca
nhan dugc st dung hoa don gié tri gia tdng cho hoat dong ban hang hoa, cung tng
dich vu vao khu phi thué quan va céc truong hop duoc coi nhu xuat khau theo quy
dinh cta phap luat vé thuong mai.

Vi du: - Doanh nghi¢p A la doanh nghi¢p vira ¢6 hoat dong ban hang trong nudce
vira ¢6 hoat dong xuat khau ra nudc ngoai. Doanh nghiép A sir dung hoa don gia tri
gia tang cho hoat dong ban hang trong nudc. Pbi v6i hoat dong xuat khau ra nudc
ngoai, doanh nghiép A st dung hoéa don xuat khau véi cac tiéu thirc theo hudng
dan trén.

- Doanh nghiép B 1a doanh nghiép vira c6 hoat dong ban hang trong nudc vira
c6 hoat dong ban hang cho t6 churc, ca nhan trong khu phi thué quan. Doanh nghiép
B dugc st dung hoa don gia tri gia tang cho ca hai hoat dong trén.

2. Noi dung khong bét budc trén hoa don da lap

a) Ngoai noi dung bat budc theo hudng dan tai khoan 1 Diéu nay, to chuc, ca
nhéan kinh doanh c6 thé tao thém cac thong tin khac phuc vu cho hoat dong kinh
doanh, ké cé tao 16-g6, hinh anh trang tri hodc quang céo;

b) C& chit ciia cac thong tin tao thém phai nhé hon ¢& chit nho nhét cta cac ndi
dung bat budc;

¢) Cac thong tin tao thém phai dam bao phu hop véi phap luat hién hanh, khong
che khuét, [am mé céc nodi dung bét bude phai c6 trén hoa don.

3. Mot s6 truong hop héa don khong nhat thiét c6 day dii cac ndi dung bét budc:

a) T6 chice kinh doanh ban hang hoéa, dich vu co thé tao, phat hanh va st dung
héa don khong nhit thiét phai c6 chit ky ngudi mua, ddu ciia ngudi ban trong trudng
hop sau: Hoa don dién; hoa don nudc; hoa don dich vu vién thong; hoa don dich vu
ngan hang dap tng du diéu kién ty in theo hudng dan tai Thong tu nay;

b) Cac trudng hop sau khong nhat thiét phai co day du cac ndi dung bat budc,
trir truong hop néu nguodi mua 13 don vi ké toan yéu cau ngudi ban phai lap hoa don
c6 day du cac ndi dung hudng dan tai khoan 1 Diéu nay:

- Hba don ty in cua to chirc kinh doanh siéu thi, trung tam thuong mai dugc
thanh 1ap theo quy dinh cta phap luat khong nhat thiét phai c6 tén, dia chi, ma s6
thué, chit ky ctia ngudi mua, dau ciia ngudi ban;

- D6i v6i tem, vé: Trén tem, vé c6 ménh gia in sin khong nhat thiét phai c6 chir
ky nguoi ban, diu cua nguoi ban; tén, dia chi, ma s6 thué, chir ky nguoi mua;

- Céc truong hop khac theo huéng dan ctia Bo Tai chinh.
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Chuong I1
TAO VA PHAT HANH HOA PON

Pi¢u 5. Nguyén tic tao héa don

1. Tao hoa don 1a hoat dong lam ra mau héa don dé sir dung cho muc dich ban
hang hoa, cung tng dich vu ctia t6 chirc, hd, ca nhan kinh doanh thé hién bﬁng cac
hinh thtrc hoa don huéng din tai khoan 3 Piéu 3 Thong tu nay.

2. T6 chirc, hd, ca nhan kinh doanh c6 thé déng thoi tao nhiéu hinh thire hoa don
khac nhau (héa don ty in, héa don ddt in, hdéa don dién tr) theo quy dinh tai Nghi
dinh s6 51/2010/ND-CP va Thong tu nay.

a) T6 chire kinh doanh méi thanh lap hodc dang hoat dong duogc tao hoa don tu
in néu thudc cac trudng hop hudng dan tai diém a khoan 1 Diéu 6 Thong tu nay;

b) T6 chirc kinh doanh dang hoat dong duoc tao hoa don tr in néu dap tng diéu
kién huéng dan tai diém b khoan 1 Diéu 6 Thong tu nay;

c) T6 chtre kinh doanh thudc dbi tuong néu tai diém a, diém b khoan nay nhung
khong tu in héa don thi dugc tao hoa don dit in theo hudng dan tai Diéu 8 Thong
tu nay;

d) To chirc, ho, ca nhan kinh doanh ndp thué gid tri gia ting theo phuong phap
khAu trir thué khong thudc ddi tuong néu tai diém a, diém b khoan nay duoc tao hoa
don dit in theo huéng dan tai Diéu 8 Thong tu nay;

d) T6 chirc khong phai 12 doanh nghiép nhung ¢ hoat dong kinh doanh; ho, ca
nhan kinh doanh; doanh nghiép siéu nho; doanh nghi¢p ¢ dia ban c6 diéu kién kinh
té - x4 hoi khé khan va dic biét kho khin dugc mua hoa don dit in cua co quan thué
theo hudng dan tai khoan 1 Diéu 11 Thong tu nay;

e) Cac don vi su nghiép cong lap cé hoat dong san xuat, kinh doanh theo quy
dinh cta phép luat dap tng du diéu kién ty in huéng din tai khoan 1 Diéu 6 nhung
khong tu in hoa don thi dugc tao hoa don dat in hodc mua hoa don dat in cia co
quan thué;

g) T6 chirc khong phai 1a doanh nghiép; hd, ca nhan khong kinh doanh nhung
c6 phat sinh hoat d6ng ban hang hoa, cung tng dich vu cin ¢6 hoa don dé giao cho
khach hang duoc co quan thué cip hoa don 1é.

3. T chirc, hd, ca nhan khi tao hoa don khong duoc tao trung s6 hoa don trong
cung ky hiéu.

4. Chat lugng gidy va muc viét hodc in trén hoa don phai dam bao thoi gian luu
trit theo quy dinh cta phap luat vé ké toan.
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Pi¢u 6. Tao hoa don tu in

1. B6i tuong duoc tao hdéa don tu in

a) Cac doanh nghiép, don vi su nghiép duoc tao hoa don tu in ké tr khi c6 ma
s6 thué gom:

- Doanh nghiép dugc thanh 1ap theo quy dinh ctua phép luat trong khu cong
nghi¢p, khu kinh té, khu ché xuit, khu cong ngh¢ cao;

- Cac don vi su nghiép cong 1ap co san xuat, kinh doanh theo quy dinh cua
phap luat;

- Doanh nghiép c¢6 mirc vn diéu 1 tir ndm (05) ty ddng trd 1én tinh theo s6 vén
da thyc gop dén thoi diém thong bao phat hanh héa don.

b) T6 chtrc kinh doanh dang hoat dong khong thudc cac truong hop néu tai diém
a khoan nay dugc tu in héa don dé sur dung cho vi¢c ban hang hoa, cung ting dich vu
néu co du cac diéu kién sau:

- ba duoc cép ma s6 thué;

- C6 doanh thu ban hang hoa, dich vy;

- C6 hé théng thiét bi (may tinh, may in, may tinh tién) dam bao cho viéc in va
1ap hoa don khi ban hang hoéa, cung tng dich vy;

- La don vi ké toan theo quy dinh ctia Luat Ké toan va c6 phan mém ban hang
hoa, dich vu gén lién véi phﬁn mém ké toan, dam bao dit liéu cua hoa don ban hang
hoa, dich vu dugc ty dong chuyén vao phﬁn mém (hodc co s¢ dir ligu) ké toan tai
thoi diém 1ap hoa don;

- Khong bi xtr phat vi pham phap luat vé thué hodc d bi xir phat va di chap hanh
xtr phat vi pham phép luat vé thué ma tong s tién phat vi pham phap luét vé thué
dudi hai muoi (20) triéu dong trong vong ba trim sau muoi 1dm (365) ngay tinh lién
tuc tir ngay thong bao phat hanh hoa don tu in 1an dau tro vé trudc.

¢) T6 chirc néu tai diém a, diém b khoan nay trude khi tao hoa don phai ra quyét
dinh 4p dung hoa don tu in gti cho co quan thué quan Iy truc tiép va chiu trach
nhiém vé quyét dinh nay (mau sb 5.8 Phu luc 5 ban hanh kém theo Thong tu nay).

Quyét dinh 4p dung hoa don ty in gdm cac ndi dung chi yéu sau:

- Tén hé thong thiét bi (my tinh, may in, phdn mém g dung) dung d¢ in hoa don;

- B phan k¥ thuat hoac tén nha cung tmg dich vu chiu trach nhiém vé mat ky
thuat tu in hoa don;

- Trach nhiém cua tirng bo phan truc thudc lién quan viéc tao, lap, luan chuyén
va luu trir dit liéu hoa don ty in trong ndi bo t chuc;
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- Mau céc loai héa don tu in cing véi muc dich sir dung ctia mdi loai phai co
cac tiéu thirc dé khi 1ap dam bao ddy di cac ndi dung hudng dan tai khoan 1 Diéu 4
Thong tu nay.

2. T6 chire duoc tao hda don ty in st dung chuong trinh tu in hda don tir cac thiét
bi tin hoc, may tinh tién hodc cac loai may khac dam bao nguyén tic:

- Viéc danh sd tht tu trén hoa don duoc thuc hién tu dong. Mbi lién ctia mot
s6 hoa don chi dugc in ra mot 1an, néu in ra tir 1an tha 2 trd di phai thé hién 1a ban
520 (copy);

- Phan mém g dung dé in hoa don phai dam bao yéu cau vé bao mat bang viéc
phan quyén cho ngudi sir dung, ngudi khong dugc phan quyén st dung khong duoc
can thiép 1am thay d6i dit liéu trén ing dung.

Diéu 7. Tao héa don dién tir

1. Héa don di¢n tir dugce khéi tao, lap, xu ly trén hé théng may tinh cua td chuc,
ho, ca nhan kinh doanh di duoc cip ma sb thué khi ban hang hoa, dich vu va dugc
lwru triy trén mdy tinh cta cac bén theo quy dinh ctia phap luat vé giao dich dién tir.

2. Héa don dién ttr duoc sir dung theo quy dinh cta phap luét vé giao dich dién tu,

3. Viéc quan 1y, st dung hoa don dién tir duoc thuc hién theo huéng dan riéng
cua B0 Tai chinh.

Diéu 8. Tao héa don dit in

1. Déi tugng duoc tao hoa don dit in:

a) To chirc kinh doanh; ho va ca nhan kinh doanh c6 ma sb thué (khong bao gdm
h, c4 nhan ndp thué gia tri gia ting theo phuong phép truc tiép) duoc tao hoa don
dat in dé su dung cho céac hoat dong ban hang hoa, cung tmg dich vu;

b) Cuc Thué tao hoa don dit in dé ban va cap cho cac ddi twong hudng dan tai
khoan 1 Diéu 11 va khoan 1 Diéu 12 Thong tu nay.

2. Hoa don dat in dugc in ra dudi dang mau in san phai co cac tiéu thirc dam
bao khi 1ap hoa don c6 ddy di ndi dung bét budc theo hudng dan tai khoan 1 Piéu 4
Thong tu nay.

bPéi tuong dugc tao hda don dit in tu quyét dinh mau héa don dit in.

Tb chirc, hd va ca nhan kinh doanh dit in héa don phai in san tén, ma s6 thué vao
tiéu thirc “tén, ma sb thué ngudi ban” trén to hoa don.

Dbi voi cac s6 hoa don da dit in nhung chua sir dung hét c6 in san dia chi trén
to hoa don, khi cé sy thay d6i dia chi, néu t6 chirc, ho va ca nhan kinh doanh van c6
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nhu cau su dung héa don da dit in thi thuc hién dong dau dia chi m&i vao bén canh
tiéu thirc dja chi da in sdn dé tiép tuc st dung.

Truong hop td chirc, ho va ca nhan kinh doanh dit in hoa don cho cac don vi truc
thudc thi tén to chire kinh doanh phai dugc in sin phia trén bén trai cta to hoa don.
Cac don vi truc thudc dong d4u hoac ghi tén, ma s6 thué, dia chi vao tiéu thirc “tén,
ma so thué, dja chi ngudi ban hang” dé sir dung.

Pdi véi hoa don do Cuc Thué dit in, tén Cuc Thué duoc in sin phia trén bén trai
cua to hoa don.

3. In hoa don dat in

a) Hoa don dat in dugc in theo hop déng gilra td chirc, hd, ca nhan kinh doanh
hodc Cuc Thué vdi t6 chirc nhan in héa don di diéu kién tai diém a khoan 4 Piéu nay;

b) Hop ddng in hoa don dugc thé hién bang vin ban theo quy dinh cta Luat Dan
su. Hop dong ghi cu thé loai hoa don, ky hiéu mau s6 hoéa don, ky hiéu héa don, s6
luong, s thir ty hoa don dit in (s6 thtr tu bit dau va sd thir tu két thuc), kém theo
hoa don mau;

¢) Truong hop td chirc nhéan in hoa don ty in hoa don dit in dé su dung cho muc
dich ban hang héa, cung tng dich vy, phai c6 quyét dinh in hda don cia thu trudng
don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai héa don, miu s6
hoa don, ky hiéu hoa don, s6 luong, sb thir tyr hda don dat in (s6 thir ty bat dau va sb
tht tu két thuc), kém theo héa don mau.

4. Diéu kién va trach nhiém ctia to chirc nhan in héa don

a) Diéu kién

T6 chirc nhan in hoa don phai 1a doanh nghiép c6 dang ky kinh doanh con hiéu
luc va co gidy phép hoat dong nganh in (bao gdm ca in xut ban pham va khong phai
xudt ban pham).

b) Trach nhiém

- In héa don theo dung hop déng in da ky, khong duoc giao lai toan bd hodc bat
ky khau nao trong qua trinh in héa don cho t6 chtrc in khac thuc hién;

- Quan ly, bdo quéan céac ban phim, ban kém va cic cong cu co6 tinh nang tuong
tu trong viéc tao hda don dit in theo thda thuan voi td chire, ca nhan dit in hoa don.
Truong hop mudn str dung cac ban phim, ban k&m dé in cho céc 1an sau thi phai
niém phong luu gilr cdc ban phim, ban kém;
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- Huy hoéa don in th, in sai, in trung, in thtra, in hong; cac ban phim, ban kém
va cac cong cu co tinh nang tuong tu trong viéc tao hoa don dat in theo thoda thuan
v6i o chirc, c4 nhan dit in;

- Thanh Iy hop ddng in véi t6 chirc, ca nhan dit in hoa don;

- Lap bao cdo vé viéc nhan in hoa don cho co quan thué quan 1y truc tiép. Noi
dung bao céo thé hién: tén, ma sd thué, dia chi td chirc, ca nhan dat in; loai, ky hi¢u
hoa don, ky hiéu mau sb hoa don, s6 lugng hoa don di in (tir so... dén sb) cho timg
td chtrc, ca nhan (mau sb 3.7 Phu luc 3 ban hanh kém theo Théng tu nay).

Bi4o c4o vé viéc nhan in hoa don duogc 1ap va gtri cho co quan thué quan 1y truc
tiép mot nam hai lan: 1an 1 bao cdo in héa don 6 thang dau nim cham nhat 1a
ngay 20 thang 7, 1an 2 bao c4o in hoa don 6 thang cudi nim cham nhat 1a ngay 20
thang 01 nam sau.

Trudng hop to chirc nhan in hoa don ngig hoat dong in hoa don thi ky bao co
in hoa don cudi cung bat dau tir dau ky béo cdo cudi dén thoi diém to chirc nhéan in
ngung hoat dong in hoa don, tho1 han ndp bdo céo vé viéc nhan in hoa don chim
nhit 1 ngay 20 thang sau ctia thang ngimg hoat dong in hoa don.

Trudng hop td chirc nhan in hoa don méi bat dau hoat dong san xuat kinh doanh
hodic c6 hoat dong in hoa don sau khi ngirng hoat dong in thi thoi gian béo céo vé
viéc nhan in hoa don dau tién tinh tir ngay bat dau hoat dong san xuat kinh doanh
hoic bit dau lai hoat dong in dén hét thang 6 hodc hét thang 12 tly theo thoi diém
bat dau hoat dong san xuét kinh doanh hodc bit dau hoat dong in.

Co quan thué nhan bao cdo vé viéc nhan in hoa don cta to chirc nhan in hoa don
va dua céac dir liéu 1én trang thong tin dién tir ctia Tong cuc Thué.

Piéu 9. Phat hanh héa don ciia to chire, hd, ca nhin kinh doanh

1. T6 chire, ho, ca nhan kinh doanh trude khi str dung héa don cho viéc ban hang
hoa, dich vu, trir hdéa don duoc mua, cép tai co quan thué, phai lap Thong bao phat
hanh hoa don (miu s6 3.5 Phu lyc 3 ban hanh kém theo Thong tu nay).

2. Thong bao phat hanh hoa don gdm: tén don vi phat hanh hoa don, ma s6 thué,
dia chi, dién thoai, cac loai hoa don phat hanh (tén loai hoéa don, ky hiéu hoa don, ky
hiéu mau s6 hoa don, ngay bat dau sir dung, sb lugng hoa don thong bao phat hanh
(tir s6... dén s6...)), hoa don mau, tén va ma sé thué ctua doanh nghiép in hoa don (ddi
v6i hoa don dat in), ngay 1ap Thong bao phat hanh, tén, chir ky ctia ngudi dai dién
theo phap luat va ddu caa don vi.
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Truong hop cé su thay doi dia chi kinh doanh, t6 chirc, ho, ¢4 nhan kinh doanh
phai g thong bao phat hanh héa don cho co quan thué noi chuyén dén, trong d6 néu
rd s6 hoa don da phat hanh chua sir dung, sé tiép tuc sir dung.

Trudng hop t6 chuc, hd, ca nhan kinh doanh khi giri thong bao phat hanh tir 1an
thir 2 tro di, néu khong c6 su thay doi vé ndi dung va hinh thirc hoa don phat hanh
thi khong can phai giri kém héa don mau.

Truong hop c6 su thay doi vé ndi dung da thong bio phat hanh, to chuec, ho,
c4 nhan kinh doanh phai thuc hién théng bo phat hanh méi theo huéng dan tai
khoan nay.

Riéng hoa don xuét khau, néu c6 su thay d6i mau héa don nhung khéng thay doi
cac noi dung bét budc thi khong phai thue hién théng bao phat hanh moi.

3. Hoéa don mau 1a ban in thé hién dang, du cac tiéu thirc trén li€n cta hoa don
giao cho ngudi mua loai duge phét hanh, c6 s6 hoa don 1a mot diy cac chir s6 0 va

~

A4

in hoac dong chir “Mau” trén to hoa don.

4. Thong bao phat hanh hoa don phai duoc giri dén co quan thué quan 1y truc
tiép cham nhéat nam (05) ngay trudc khi t6 chirc, hd, ca nhan kinh doanh bat dau sir
dung hoa don va trong thdi han mudi (10) ngay, ké tir ngay ky théng bao phat hanh.
Thong bao phat hanh héa don gdm ca hoa don mau phai duoc niém yét rd rang ngay
tai cac co s& str dung héa don dé ban hang hoa, dich vu trong sudt thoi gian st dung
hoa don.

Truong hop td chirc ¢6 cac don vi truc thudc, chi nhanh cé sir dung chung mau
hoa don ciia to chire thi timg don vi truc thudc, chi nhanh phai giri Thong bao phat
hanh cho co quan thué quan 1y truc tiép.

Toéng cuc Thué co trach nhiém cin c&r ndi dung phat hanh héa don cua to
chtrc, ho, ca nhan phat hanh, t6 chirc xay dung hé théng dir liéu théng tin vé& phat
hanh héa don trén trang thong tin dién tir cua Téng cuc Thué dé moi t6 chtrc, ca nhan
tra ctru dugc ndi dung can thiét vé hoa don da thong bao phat hanh cua td chuc, ho,
ca nhan.

Truong hop khi nhan dugce Thong bao phat hanh do t chire, hd, ¢4 nhan guri dén,
co quan Thué phat hién thong bao phat hanh khéng dam bao d nodi dung theo ding
quy dinh thi trong thoi han hai (02) ngay 1am viéc ké tir ngay nhan dugc Thong bao,
co quan thué phai ¢ vin ban thong bao cho t6 chirc, hd, ca nhan biét. T6 chirc, ho,
ca nhan co trach nhiém diéu chinh dé thong bao phat hanh méi.
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Diéu 10. Phat hanh héa don ciia Cuc Thué

1. Héa don do Cyc Thué dat in trude khi ban, cap 1an dau phai 1ap thong bao
phat hanh hoa don.

2. Noi dung thong bao phat hanh héa don, héa don mau thuc hién theo hudéng
dan tai khoan 2, khoan 3 Diéu 9 Thong tu nay va theo mau s6 3.6 Phu luc 3 ban hanh
kem theo Thong tu nay.

3. Thong bao phat hanh hoa don phai dugc giri dén tat ca cac Cuc Thué trong ca
nuée trong thoi han mudi (10) ngdy lam viée, ké tir ngdy 1ap théng bao phat hanh va
trude khi cip, ban. Thong bao phat hanh héa don niém yét ngay tai cic co s& truc
thuéc Cuc Thué trong subt thoi gian thong bao phat hanh con hiéu lyc tai vi tri dé
thay khi vao co quan thué.

Trudng hop Cuc Thué dd dwa nodi dung Thong bao phat hanh hoa don 1én trang
thong tin dién tir cia Tong cuc Thué thi khong phai giri thong bao phat hanh héa don
dén Cuc Thué khac.

4. Truong hop c6 su thay d6i vé noi dung da thong bao phat hanh, Cuc Thué
phai thuc hién thu tuc thong bao phat hanh méi theo hudng dan tai khoan 2 va 3
Diéu nay.

Pi¢u 11. Ban héa don do Cuc Thué dit in

1. Co quan thué ban héa don cho t6 chirc khong phai 1a doanh nghiép nhung co
hoat dong kinh doanh; hg, c4 nhan kinh doanh; doanh nghiép si€u nho; doanh nghiép
& tai dia ban c6 diéu kién kinh té - x3 hoi kho khan va dic biét kho khian khong thudc
d6i tuong tao hoa don tu in theo huéng dan tai Piéu 6 Thong tu nay.

T6 chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh theo hudng
dan tai khoan nay la cac td chirc ¢6 hoat dong kinh doanh nhung khong dugc thanh
1ap va hoat dong theo Luat Doanh nghiép, Luat Céc t6 chtre tin dung, Luat Kinh doanh
bao hiém.

Doanh nghiép siéu nhé theo huéng din tai khoan ndy 1a co sé kinh doanh c6
tr muoi (10) lao dong tré xudng theo quy dinh tai khoan 1 Piéu 3 Nghi dinh s
56/2009/ND-CP ngay 30/6/2009 ctia Chinh phu vé trg gitp phat trién doanh nghiép
nho va vira. Co s& kinh doanh xéac dinh va chiu trach nhiém vé sb lugng lao dong ké
khai véi co quan thué khi mua hoa don.

Pia ban c6 diéu kién kinh té - xa hoi khé khan va dic biét khé khan theo huong
dan tai khoan nay 1a dia ban thuéc Danh muc dja ban uvu dai thué thu nhap doanh
nghiép ban hanh kém theo Nghi dinh s6 124/2008/ND-CP ngay 11/12/2008 cia
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Chinh pht quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia Luat Thué thu
nhap doanh nghiép. Truong hop doanh nghiép c6 don vi truc thudc ké khai thué gia
tri gia ting riéng va khong thudc dia ban co diéu kién kinh té - xa hoi kho khan hoic
dac bi¢t kho khan thi don vi truc thuoc khong thudc ddi tuong dugc co quan thué
ban héa don theo huéng dan tai khoan nay.

Vi du: Doanh nghiép A dugc thanh 1ap va hoat dong tai huyén Thanh Son (tinh
Phu Tho) 14 dia ban c6 diéu kién kinh té - xa hoi dic biét kho khan va khong thude
d6i tuong tao hoéa don ty in thi doanh nghiép A dugc mua hoa don dit in ciia co
quan thué.

Trudng hop doanh nghiép A c6 chi nhanh B tai thanh phd Viét Tri (tinh Phti Tho)
khong phai 13 dia ban co diéu kién kinh té - xa hoi khé khin hodc dic biét kho khan,
chi nhanh B thyc hién khai thué gia tri gia tang riéng thi chi nhanh B khong thudc
doi tuong mua hoa don dat in cua co quan thué. Chi nhanh B tao hoa don tu in hodc
héa don dit in dé su dung khi ban hang hoéa, dich vu.

Trudng hop doanh nghiép A c6 chi nhanh C tai quan Pong Da, thanh phd Ha Noi
thi chi nhanh C khéng thudc ddi tugng mua hoa don dit in ciia co quan thué.

2. Hoéa don do Cuc Thué dit in dugc ban theo gia bao dam bu dép chi phi gom:
gia dat in va phi phat hanh. Cyc trudng Cuc Thué quyét dinh va niém yét gia ban hoa
don theo nguyén tic trén. Co quan thué cac cap khong duge thu thém bat ky khoan
thu ndo ngoai gid ban da niém yét.

Co quan thué quan 1y truc tiép thuc hién ban hoa don cho cac dbi tuong hudng
dan tai khoan 1 Diéu nay.

3. Ban hoa don tai co quan thué

a) Trach nhiém cua td chire, ho, c4 nhan

Tb chirc, hd, ca nhan kinh doanh thudc ddi tuong duoc mua hdéa don do co quan
thué phat hanh khi mua hoa don phai c6 don dé nghi mua héa don (méu s 3.3 Phy
luc 3 ban hanh kém theo Thong tu nay).

Khi ¢én mua hoa don, ngudi mua héa don (ngudi co tén trong don hodc ngudi
dugc cha ho kinh doanh iy quyén bang gidy ty quyén theo quy dinh cta phép luat)
phai xuét trinh gidy chtimg minh nhan dan con trong thoi han sir dung theo quy dinh
ctia phép luét vé gidy chimg minh nhan dan.

b) Trach nhiém ciia co quan thué

Co quan thué ban héa don cho to chirc, hd, ca nhan kinh doanh theo thang.
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Sau khi kiém tra tinh hinh str dung hoa don va dé nghi mua héa don trong don
dé nghi mua hoa don, co quan thué giai quyét ban hoa don cho t6 chuc, hd, ca nhan
kinh doanh trong ngay. S6 lugng hoa don ban cho to chirc, h, ca nhan kinh doanh
khong qué s6 luong hoa don da str dung cua thang mua trude do.

So luong hoa don ban cho td chirc, ho, c4 nhan kinh doanh 1an dau khong qua
mot quyén nam muoi (50) s6 cho mdi loai hoa don. Trudng hop chua hét thang da
str dung hét héa don mua 1an dau, co quan thué can ctr vao thoi gian, sé luong hoa
don da st dung dé quyét dinh sé lugng hoa don ban lan tiép theo.

Piéu 12. Cap héa don do Cuc Thué dit in

1. Co quan thué cap héa don cho cac to chirc khong phai 1a doanh nghiép, ho va
ca nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa, cung ung
dich vu can c6 hoa don dé giao cho khach hang.

2. Hoa don do co quan thué cap theo ting sb turong tng véi dé nghi cta to chirc,
ho va ca nhan khong kinh doanh goi 1a héa don 1é.

T6 chirc khong phai 1a doanh nghiép, ho va ca nhan khong kinh doanh nhung
c6 phat sinh hoat dong ban hang hoa, cung tng dich vu cin c6 hoa don dé giao cho
khach hang duoc co quan thué cip hoa don 1¢ 13 loai hoa don ban hang.

Truong hop doanh nghiép sau khi da giai thé, pha san, di quyét toan hoa don,
d3 dong ma sb thué phat sinh thanh 1y tai san can c6 hoa don dé giao cho ngudi mua
dugc co quan thué cip hoa don 1¢ 1a loai hoa don ban hang.

Riéng ddi vai to chirc, co quan nha nude khong thude ddi tuong ndp thué gia tri
gia ting theo phuong phap khau trir c6 ban dau gi tai san, trudng hop gid trang dau
gia 12 gia ban di c6 thué gia tri gia ting duoc cong bo rd trong hd so ban dau gia do
co quan c6 tham quyén phé duyét thi duoc cap hoa don gid tri gia ting dé giao cho
ngudi mua.

3. Co quan thué cp hoa don 1¢ cho viéc ban hang hoa, cung tng dich vu dugc
xac dinh nhu sau:

- D6i v6i t6 chire: Co quan thué quan 1y dia ban noi t6 chirc dang ky ma sé thué
hodc noi td chic dong tru s& hodc noi1 dugce ghi trong quyét dinh thanh 1ap;

- Pbi voi ho va ca nhan khong kinh doanh: Co quan thué quan 1y dia ban noi cp
ma s6 thué hodc noi ding ky ho khau thudng tra trén s6 ho khau hodc gidy chimng
minh nhan dan (hodc ho chiéu) con hi€u luc hoac noi cu tru do hg, ca nhan tu ké khai
(khong can ¢ xac nhan ciia chinh quyén noi cu tri).
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Trudng hop t6 chirc, hd va ca nhan khong kinh doanh c6 bat dong san cho thué
thi co quan thué quan 1y dia ban c6 bat dong san thuc hién cap hoa don 16.

T6 chirc, ho, ca nhan c6 nhu ciu st dung héa don 1é phai c6 don dé nghi cip
héa don 1¢ (mAu sb 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Can cir don dé
nghi cip hoa don 1é va cac chung tir mua ban kém theo, co quan thué cé trach nhiém
huéng dan ngudi ndp thué xac dinh sb thué phai ndp theo quy dinh cta phép luat vé
thué. Riéng trudng hop duoc cap hoa don gia tri gia ting 1¢ thi sé thué gid tri gia ting
phai nop 1a sb thué gia trj gia tang ghi trén hoa don gia tri gia ting cap 1¢.

Nguoi dé nghi cap hoa don 1¢ 1ap hoa don dua 3 lién tai co quan thué va phai nop
thué day du theo quy dinh trudc khi nhan héa don 1é. Sau khi c6 ching tir nop thué
ctia ngudi dé nghi cip hoa don, co quan thué co trach nhiém déng dau co quan thué
vao phia trén bén trai cia lién 1, lién 2 va giao cho ngudi dé nghi cap héa don,
lién 3 luu tai co quan thué.

Piéu 13. Cac hinh thirc ghi ky hiéu dé nhin dang héa don

1. T6 chirc, ho, ca nhan khi in, phat hanh hoa don quy udc cac ky hiéu nhan dang
trén hdéa don do minh phat hanh dé phuc vu viéc nhan dang hoa don trong qua trinh
in, phat hanh va st dung hoa don.

Tuy thugc vao quy mo, dac diém hoat dong kinh doanh va yéu cau quan ly, tb
chire, hd, ca nhan c6 thé chon mot hay nhiéu hinh thtc sau dé lam ky hiéu nhan dang
nhu: dén tem chéng gia; dung k¥ thuat in dic biét; dung gidy, muc in dic biét; dua
cac ky hiéu riéng vao trong timg dot in hodc dot phat hanh loai hda don cu thé, in sén
cac tiéu thire 6n dinh trén to hoa don (nhu tén, ma s6 thué, dia chi nguoi ban; loai
hang hoa, dich vu; don gia...), chit ky va ddu cia nguoi ban khi 1ap hoa don...

2. Truong hop phat hién cac dau hiéu vi pham c6 lién quan dén viéc in, phat
hanh, quan ly, st dung hoa don, td chuc, ho, c4 nhan phat hién phai bao ngay co
quan thué. Khi co quan thué va co quan nha nudc c6 thim quyén yéu cau xac nhan
hoa don da phat hanh, t6 churc, hd, c4 nhan in, phat hanh héa don phai c6 nghia vu
tra 101 bang van ban trong thoi han muoi (10) ngay ké tir khi nhan duoc yéu cau.

Chuong III
SU DUNG HOA PON

Diéu 14. Lap héa don
1. Nguyén tic 1ap hoa don
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a) T6 chure, ho, ca nhan kinh doanh chi duoc 1ap va giao cho ngudi mua hang
héa, dich vu cac loai héa don theo huéng dan tai Thong tu nay;

b) Nguoi ban phai 14p hoa don khi ban hang hoa, dich vu, bao gém cé cac truong
hop hang hoa, dich vu dung dé khuyén mai, quang cdo, hang mau; hang hoa, dich vu
dung dé cho, biéu, ting, trao doi, tra thay lvong cho nguoi lao dong va tiéu dung noi
bd (trir hang hoa luan chuyén ndi bo dé tiép tuc qua trinh san xut); xuat hang hoa
dudi cac hinh thue cho vay, cho mugn hodc hoan tra hang hoa.

Noi dung trén hoa don phai diing ndi dung nghiép vu kinh té phat sinh; khong
duoc téy x0a, stra chira; phai dung cuing mau muc, loai muc khong phai, khong su
dung muc do; chit s6 va chir viét phai lién tuc, khong ngat quing, khong viét hodc in
dé 1én chit in san va gach chéo phan con trong (néu c6);

¢) Hoa don duoc 1ap mot 1an thanh nhiéu lién. Noi dung lap trén hoa don phai
duoc théng nhét trén cac lién hoa don co cung mot sb;

d) Hoéa don duoc 1ap theo thir tu lién tuc tir s6 nho dén sb 16n.

Trudng hop t6 chirc kinh doanh ¢ nhiéu don vi tryc thudc truc tiép ban hang
hodc nhiéu co s& nhan uy nhi¢m cung str dung hinh thirc héa don dit in c6 cung ky
hiéu theo phuong thirc phan chia cho timg co so trong toan hé thdng thi td chirc kinh
doanh phai c6 s6 theo ddi phan b6 sb lwgng héa don cho timg don vi truc thudc, ting
co s& nhan uy nhi¢m. Cac don vi truc thude, co s& nhan iy nhi¢m phai st dung hoa
don theo thir tur tir s6 nho dén s6 16n trong pham vi sé hoa don duge phén chia.

2. Cach 1ap mét sb tiéu thire cy thé trén hoa don

a) Tiéu thirc “Ngay thang nam” 1ap hdéa don

Ngay lap hoa don dbi voi ban hang héa 1a thoi diém chuyén giao quyén so hiru
hoic quyén st dung hang hoa cho ngudi mua, khong phan biét da thu dugc tién hay
chua thu dugc tién.

Ngay 1ap hoa don ddi véi cung tng dich vu 1a ngdy hoan thanh viéc cung tng
dich vy, khong phan bi¢t da thu dugc tién hay chua thu dugc tien. Truong hop t6
chtrc cung img dich vu thuc hién thu tién trude hodc trong khi cung ing dich vu thi
ngay 1ap hoa don 1a ngay thu tién.

Ngay 1ap hoa don ddi véi hoat dong cung cép dién sinh hoat, nudc sinh hoat,
dich vu vién thong, dich vu truyén hinh thuc hién cham nhét khong qua bay (7) ngay
ké tiép ké tir ngay ghi chi s6 dién, nuéc tiéu thu trén dong hd hoic ngay két thic ky
quy udc ddi véi viée cung cap dich vu vién thong, truyén hinh. Ky quy uwéc dé lam
can ct tinh lwong hang hoa, dich vu cung cip cin cr thoa thuan giita don vi cung
cap dich vu vién thong, truyén hinh véi nguoi mua.
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Ngay 1ap hoa don doi véi xay dung, lap dat 1a thoi diém nghiém thu, ban giao
cong trinh, hang muc cong trinh, khéi luong xay dung, lap dit hoan thanh, khong
phan bi¢t da thu duoc tién hay chua thu dugc tién.

Trudng hop giao hang nhiéu lan hodc ban giao timg hang muc, cong doan dich
vu thi mdi 1an giao hang hoic ban giao déu phai 1ap hoa don cho khdi lugng, gia tri
hang hda, dich vu duoc giao tuong ung.

Trudng hop to chirc kinh doanh bat dong san, xay dung co s ha ting, xay dung
nha dé ban, chuyén nhuong ¢6 thuc hi¢n thu tién theo tién do thyc hién du an hodc
tién d6 thu tién ghi trong hop dong thi ngay 1ap hoéa don 13 ngay thu tién.

Ngay l1ap hoa don dbi véi hang héa, dich vu xuat khau do nguoi xuat khau tu
xéac dinh pht hop vé6i thoa thudn giita ngudi xuat khau va nguoi nhap khau. Ngay
xac dinh doanh thu xuét khau dé tinh thué 1a ngay x4ac nhan hoan tat thu tuc hai quan
trén to khai hai quan.

Truong hop ban xing dau tai cac cira hang ban 1é cho ngudi mua thudng xuyén
1a t6 chirc, ca nhan kinh doanh; cung cp dich vu ngan hang, ching khoan, ngay lap
hoa don thyc hién dinh ky theo hop dong gitta hai bén kém bang ké hodc chimg tir
khac c6 xac nhan cua hai bén, nhung chdm nhét 1a ngay cudi cung cua thang phat
sinh hoat ddong mua ban hang hoa hodc cung cép dich vu.

Ngay lap hoa don d6i véi viéc ban dau tho, khi thién nhién, dau khi ché bién va
mot s6 truong hop dic thu thuc hién theo hudng dan riéng ciia B Tai chinh.

99 ¢¢

b) Tiéu thirc “Tén, dia chi, mi s6 thué ctia ngudi ban”, “tén, dia chi, ma sb thué
ctia ngudi mua”: ghi tén day da hodc tén viét tit theo gidy chting nhan ding ky kinh
doanh, dang ky thué.

Trudng hop t6 chirc ban hang c6 don vi truc thudc c6 ma s6 thué truc tiép ban
hang thi ghi tén, dia chi, ma sb thué cua don vi truc thudc. T ruong hop don vi truc
thudc khong c6 ma sd thué thi ghi ma sé thué cua tru s¢ chinh.

Truong hop khi ban hang héa, cung irng dich vu ttr 200.000 déng trér [én moi 1an,
nguoi mua khong iy hoa don hodc khong cung cap tén, dia chi, ma so thué (néu co)
thi van phai lap hoa don va ghi ré “ngudi mua khong liy héa don” hodc “ngudi mua
khéng cung cap tén, dia chi, ma s thué”.

Riéng dbi voi cac don vi ban 1é xang dau, néu ngudi mua khong yéu cau 1iy hoa
don, cudi ngdy don vi phai 1ap chung mot hoa don cho téng doanh thu ngudi mua
khong ldy hoa don phat sinh trong ngay.
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¢) Tiéu thie “S6 tht tu, tén hang hoa, dich vu, don vi tinh, sé lugng, don gia,
thanh tién”: ghi theo thtr tu tén hang hoa, dich vu ban ra; gach chéo phén bd tréng
(néu co);

d) Tiéu thirc “nguoi ban hang (ky, dong dau, ghi rd ho tén)”

Truong hop thu trudng don vi khong ky vao ti€u thirc nguoi ban hang thi phai
c6 gidy ty quyén cta thu truong don vi cho ngudi truc tiép ban ky, ghi rd ho tén trén
hoa don va dong dau cua td chirc vao phia trén bén trai cta to hoa don.

d) Ti€u thirc “ngudi mua hang (ky, ghi ro ho tén)”

Riéng d6i v6i viéc mua hang khong truc tiép nhu: Mua hang qua dién thoai, qua
mang, FAX thi ngudi mua hang khong nhét thiét phai ky, ghi rd ho tén trén hoa don.
Khi 13p hoa don tai ti€u thuc “ngudi mua hang (ky, ghi rd ho tén)”, ngudi ban hang
phai ghi r0 1a ban hang qua dién thoai, qua mang, FAX.

e) Pong tién ghi trén hoa don

Pong tién ghi trén hoa don 1a dong Viét Nam.

Truong hop nguoi ban dugc ban hang thu ngoai t¢ theo quy dinh cua phap luét,
tong so tién thanh toan dugc ghi bang nguyén té, phan chit ghi bang tiéng Viét.

Vi du: 10.000 USD - Mudi nghin do6 la My.

Nguoi ban dong thoi ghi trén hoa don ty gia ngoai té véi ddng Viét Nam theo ty
gia giao dich binh quan cua thi trudong ngoai t€ lién ngan hang do Ngéan hang Nha
nude Vit Nam cong bd tai thoi diém 1ap hoa don.

Truong hop ngoai té thu vé 1a loai khong c6 ty gia v6i dong Viét Nam thi ghi ty
gia chéo voi mot loai ngoai té duoc Ngan hang Nha nude Viét Nam cong bd ty gia.

Huéng dan 1ap hoa don ban hang hoa, dich vy trong mot $6 truong hop thuc hién
theo Phy luc 4 ban hanh kém theo Thong tu nay.

Piéu 15. Uy nhiém lap héa don

1. Nguo1 ban hang dugc tty nhi¢m cho bén thir ba 1ap hoéa don cho hoat dong ban
hang hoa, dich vu. Héa don dugc ty nhiém cho bén thir ba 1ap van phai ghi tén don
vi ban 1a don vi ity nhi€m va déng dau don vi uy nhi€m phia trén bén trai cua to hoa
don (truong hop hda don ty in dugce in tir thiét bi cua bén duoc uy nhiém hodc hoa
don dién tir thi khong phai dong dau cta don vi iy nhiém). Viéc uy nhiém phai dugc
xac dinh bang vin ban gitra bén Gy nhiém va bén nhan iy nhiém.

2. Noi dung vin ban ty nhiém phai ghi ddy du cac thong tin vé héa don uy
nhiém (hinh thtrc hoa don, loai hoa don, ky hiéu hoa don va ) lugng hoa don (tu
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s0... dén s6...)); muc dich uy nhiém; thoi han ty nhiém; phuong thirc giao nhan hoic
phuong thure cai dat hda don iy nhiém (néu l1a hoa don ty in hoac héa don dién tir);
phuong thirc thanh toan hoa don uy nhi¢m.

3. Bén Uiy nhiém phai 1ap thong bao tiy nhiém co ghi ddy du cac thong tin vé hoa
don uy nhiém, muc dich uy nhiém, thoi han Gy nhiém dua trén van ban iy nhiém
da ky két, co tén, chit ky, dau (néu c6) cua dai dién bén Gy nhiém cho bén nhén uy
nhiém. Thong bao ty nhiém phai dugc giri dén co quan thué quan 1y truc tiép bén ty
nhiém va bén nhan ty nhiém.

4. Bén nhan uy nhiém phai niém yét thong bao ty nhiém tai noi ban hang hoéa,
dich vu duoc Gy nhiém 1ap hoa don dé ngudi mua hang hoa, dich vu dugc biét.

5. Khi hét thoi han uy nhiém hoac chdm dit trude han uy nhiém lap héa don, hai
bén phai xac dinh bang vin ban va bén dugc Gy nhiém phai thdo g ngay cac thong
bao da niém yét tai noi ban hang hoa, dich vu.

6. Bén iy nhiém va bén nhan ty nhiém phai tong hop bao céo dinh ky viéc st
dung cac hoa don uy nhiém trong bao cdo st dung hoéa don hang quy theo hudng
dan tai Thong tu nay.

Diéu 16. Ban hang héa, dich vu khdng bit budc phai 1ap héa don

1. Ban hang hoa, dich vu c6 tong gia thanh toan dudi 200.000 déng mdi lan thi
khong phai lap hoa don, trir trudng hop ngudi mua yéu cau 1ap va giao hoa don.

2. Khi ban hang hoa, dich vy khong phai 1ap hoa don huéng dan tai khoan 1
Piéu nay, nguoi ban phai 1ap Bang ké ban 1¢ hang hoa, dich vu. Bang ké phai c6 tén,
ma s6 thué va dia chi cua nguoi ban, tén hang hoa, dich vy, gia tri hang hoa, dich vu
ban ra, ngdy 1ap, tén va chit ky nguoi 1ap Bang ké. Truong hop nguoi ban ndp thué
gié tri gia ting theo phuwong phap khau trir thi Bang ké ban 1¢ phai c6 tiéu thirc “thué
suat gia tri gia ting” va “tién thué gia tri gia ting”. Hang hoa, dich vy ban ra ghi trén
Bang ké theo thtr ty ban hang trong ngay (mau s6 5.7 Phu luc 5 ban hanh kém theo
Thong tu nay).

3. Cudi mdi ngay, co so kinh doanh 1ap mot hoa don gia trj gia ting hodc hoa
don ban hang ghi so tién ban hang hoa, cung tmg dich vu trong ngay thé hién trén
dong tong cong cua bang ké, ky tén va giit lién giao cho nguodi mua, céc lién khac
luan chuyén theo quy dinh. Tiéu thitc “Tén, dia chi nguoi mua” trén hoa don nay ghi
1a “ban 1¢ khong giao hdéa don™.

Piéu 17. Lip héa don khi danh muc hang héa, dich vu nhiéu hon s6 dong
ciia mdt s6 héa don
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Truong hop khi ban hang héa, dich vu néu danh muc hang hoéa, dich vu nhiéu
hon s6 dong ctua mot s6 hoa don, nguodi ban hang c6 thé 1ap thanh nhiéu hoa don
hodc Iya chon moét trong hai hinh thurc sau:

1. Nguoi ban hang ghi lién tiép nhiéu s6 hoa don. Dong ghi hang hoa cudi cing
ctia s6 hoa don trude ghi cum tir “tiép s6 sau” va dong ghi hang hoa dau s hoa don
sau ghi cum tu “tiép sb truge”. Cac hoa don liét ké du cac mat hang theo tht tu lién
tuc tir hoa don nay dén hoa don khac. Thong tin ngudi ban, théng tin ngudi mua
dugc ghi day di ¢ sd hoa don dau tién. Chir ky va dau nguoi ban (néu co), chit ky
nguoi mua, gia thanh todn, phu thu, phi thu thém, chiét khiu thuong mai, thué gia tri
gia ting duoc ghi trong hoa don cudi ciing va gach chéo phan con trong (néu co).

2. Nguo1 ban hang dugc sit dung bang ké dé liét ké cac loai hang hoéa, dich vu
da ban kem theo hoa don.

a) Noi dung ghi trén héa don

Hoéa don phai ghi rd “kém theo bang ké s6..., ngay..., thang.... nam...”. Muc “tén
hang” trén hoa don chi ghi tén goi chung ciia mat hang.

Céc tiéu thuc khac ghi trén hoa don thuc hién theo hudng dan tai khoan 2 Diéu 14
Thong tu nay.

b) No6i dung trén bang ké

Bang ké do nguoi ban hang ty thiét ké phu hop voi dic diém, miu ma, ching
loai cua céc loai hang hoa nhung phai ddm bao cac ndi dung chinh nhu sau:

+ Tén nguoi ban hang, dia chi lién lac, ma s6 thué

+ Tén hang, s6 lugng, don gia, thanh tién. Trudng hop ngudi ban hang ndp thué
gia tri gia tang theo phuong phap khau trir thi bang ké phai co tiéu thuc “thué suét
gia tri gia tang”, “tién thué gia tri gia ting”. Tong cong tién thanh toan (chua co thué
gia tri gia ting) dung voi sd tién ghi trén hoa don gia tri gia ting.

Bang ké phai ghi & “kém theo héa don so... Ngay... thang.... nim” va c6 day du
cac chit ky cia nguoi ban hang, chir ky ciia nguo1 mua hang nhu trén hoa don.

Truong hop bang ké ¢6 hon mot (01) trang thi cac bang ké phai dugc danh sb
trang lién tuc va phai dong dau giap lai. Trén bang ké cudi cung phai c6 dy du chir
ky cua nguoi ban hang, chit ky cua ngudi mua hang nhu trén hoa don.

S6 bang ké phat hanh phu hop voi s lién hoa don. Bang ké duoc luu giir cing
v6i hoa don dé co quan thué kiém tra, dbi chiéu khi can thiét.

Nguo1 ban hang va nguot mua hang thuc hién quan ly va luu gitr bang ké kém
theo hoa don theo quy dinh.
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Picu 18. Xir ly ddi véi hoa don da lap

1. Truong hop 1ap hoa don chua giao cho ngudi mua, néu phat hién héa don lap
sai, nguoi ban gach chéo cac lién va luu giit s6 hoa don 1ap sai.

2. Truong hop hoa don da 1ap va giao cho ngudi mua nhung chua giao hang hoa,
cung ung dich vu hodc hoa don da 1ap va giao cho nguoi mua, ngudi nguoi ban va
ngudi mua chua ké khai thué néu phat hién sai phai hity bo, ngudi ban va ngudi mua
1ap bién ban thu hdi cac lién cua s6 hoa don di 1ap sai. Bién ban thu hdi hoa don phai
thé hién duoc 1y do thu hdi héa don. Nguoi ban gach chéo céc lién, luu giit s6 hoa
don 1ap sai va 1ap lai héa don mdéi1 theo quy dinh.

3. Truong hop héa don da 1ap va giao cho ngudi mua, da giao hang hoéa, cung
ung dich vy, nguoi ban va ngudi mua da ké khai thué, sau do phat hién sai sot thi
ngudi ban va ngudi mua phai lap bién ban hoic c6 thoa thuan bang vin ban ghi rd sai
sot, ddng thoi nguodi ban 1ap hoa don diéu chinh sai sét. Hoa don ghi 16 diéu chinh
(tang, giam) s6 lugng hang hoa, gia ban, thué suat thué gia tri gia ting..., tién thué
gia tri gia tang cho hoa don sb..., ky hiéu... Can ¢t vao héa don diéu chinh, nguoi
ban va nguoi mua ké khai diéu chinh doanh s mua, ban, thué dau ra, dau vao. Hoa
don diéu chinh khong duoc ghi s6 am (-).

4. Huéng dan xt Iy d6i v6i hoa don di 1ap trong mot sb truong hop cu thé thuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Picu 19. Xir ly héa don trong cac trwong hop khong tiép tuc sir dung

1. T6 chirc, hd, ca nhan théng bao véi co quan thué hoa don khong tiép tuc sir
dung trong cac trudng hop sau:

a) To chirc, ho, ca nhan dugc co quan thué chip thuin ngung sir dung ma sb thué
(con goi 13 dong ma sb thué) phai ding viéc sir dung céc loai hoa don di thong bao
phat hanh con chua str dung;

b) T6 chirc, ho, ca nhan phat hanh loai hoa don thay thé phai dimg sir dung céc
s6 hoa don bi thay thé con chua sir dung;

¢) T6 chtrc, hd, ca nhan kinh doanh mua hoa don cua co quan thué khong tiép
tuc str dung thi td chirc, hd, ca nhan mua hoa don phai tién hanh huy héa don theo
huéng dan tai Diéu 27 Thong tu nay;

d) Hoéa don mat, chay, hong theo hudng dan tai Piéu 22 Thong tu nay.

2. Co quan thué quan 1y truc tiép c6 trach nhiém thong bao hét gia tri sir dung
cua cac hoa don sau:
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- Hoa don khong tiép tuc sir dung do t6 chire, ho, ¢4 nhan thong bao véi co quan
thué thudc cac trudng hop néu tai khoan 1 Diéu nay;

- Héa don chua 1ap ma t6 chre, hg, c nhan kinh doanh bé trén khéi dia chi kinh
doanh ma khong thong bao vdi co quan thué;

- Hoa don chua 1ap cua t6 chirc, ho, ca nhan ty ¥ ngimg kinh doanh nhung khong
thong béo voi co quan thué;

- Hoéa don mua cua co quan thué ma to chirc, hd, c4 nhan c6 hanh vi cho, ban.

Piéu 20. Sir dung héa don bat hop phap

Str dung hoa don bat hop phép 1a viéc sir dung hoa don gia, héa don chua c6 gia
tri str dung, hét gia tri str dung.

Hoéa don gia 1a hoa don dugce in hodc khai tao theo mau hoa don da duge phat
hanh cta td chic, ca nhan khac hodc in, khoi tao trung sb cua cung mdt ky hiéu
hoa don.

Hoéa don chua co gia tri st dung 1a héa don d dugc tao theo huéng dan tai
Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoéa don hét gia tri sir dung 1a hoa don da 1am du thu tuc phat hanh nhung t6
chtrc, cd nhan phat hanh thong bao khong tiép tuc str dung nira; cac loai héa don bi
mat sau khi d& théng bao phat hanh duoc t6 chic, c4 nhan phat hanh bao mat véi co
quan thué quan 1y truc tiép; hoa don cia cac td chirc, ca nhan da ngimg st dung ma
s6 thué (con goi 1a dong ma sd thué).

Piéu 21. Sir dung bit hop phap héa don

1. Str dung bat hop phap héa don 14 viéc lap khdng hoa don; cho hodc ban hoa
don chua lap dé t6 chirc, ca nhan khac lap khi ban hang héa, cung tng dich vu (trix
cac truong hop duoc st dung héa don do co quan thué ban hodc cip va truong hop
duoc iy nhiém 1ap héa don theo huéng dan tai Thong tu ndy); cho hodc ban hoa don
da lap dé t6 chirc, ca nhan khac hach toan, khai thué hodc thanh toan vén ngan sach;
1ap hoa don khong ghi ddy du cac ndi dung bat budc; 1ap hoa don sai 1éch ndi dung
giita cac lién; dung hoéa don cua hang hoa, dich vu nay dé chtimg minh cho hang héa,
dich vu khac.

2. Mot s6 truong hop cu thé duoc xac dinh 1a sir dung bat hop phap hoa don:

- Héa don c6 nd1 dung dugce ghi khong c6 thuc mot phén hoac toan bo;

- Str dung hoa don ctia to chirc, ca nhan khac dé ban ra, dé hop thirc hoa hang
hoa, dich vu mua vao khong c6 chung tir hoac hang hoa, dich vu ban ra dé gian 1an
thué, dé ban hang hoa nhung khong ké khai ndp thué;
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- Str dung hoéa don cua td chirc, ca nhan khac dé ban hang hoéa, dich vu, nhung
khong ké khai nop thué, gian 1an thué; dé hop thirc hang héa, dich vu mua vao khong
c6 chung tu;

- Hoa don c6 su chénh l1éch vé gia tri hang hoéa, dich vu hodc sai 1éch cac ti€u
thirc bat budc gitta cac lién ctia hoa don;

- Str dung hoa don ban hang hoa, dich vu ma co quan thué, co quan cOng an va
cac co quan chirc nang khac di két luan 14 sir dung bat hgp phap hoa don.

Piéu 22. Xir Iy trong trudng hop mait, chiy, héng héa don

1. T6 chirc, hd, ca nhan kinh doanh néu phat hién mat, chay, hong héa don da
1ap hodc chua lap phai 1ap bao cao vé viée mat, chay, hong va thong bao véi co quan
thué quan 1y truc tiép (mau s6 3.8 Phu lyc 3 ban hanh kém theo Thong tu nay) cham
nhat khong qua nam (05) ngay ké tir ngy xay ra viéc mat, chay, hong héa don.

2. Truong hop khi ban hang hoéa, dich vu nguoi ban da 1ap hoa don theo dung
quy dinh nhung sau d6 nguoi ban hodc ngudi mua lam mat, chay, hong lién 2 hoa
don ban gdc d3 1ap thi ngudi ban va ngudi mua 1ap bién ban ghi nhén sy viéc, trong
bién ban ghi 16 lién 1 ctia hoa don ngudi ban hang khai, ndp thué trong thang nao,
ky va ghi rd ho tén ctia ngudi dai dién theo phap luat (hoic ngudi duge ty quyén),
dong dau (néu co) trén bién ban va ngudi ban sao chup lién 1 cta hoa don, ky xac
nhén ctia ngudi dai dién theo phap ludt va déong du trén ban sao hoa don dé giao
cho ngudi mua. Nguoi mua duoc st dung hoa don ban sao kém theo bién ban vé
viéc mat, chay, hong lién 2 hoa don dé lam chimg tir ké toan va ké khai thué. Nguoi
ban va nguoi mua phai chiu trach nhiém vé tinh chinh x4c ctia viéc mat, chay, héng
hoéa don.

Piéu 23. Sir dung héa don ciia nguoi mua hang

1. Ngudi mua dugce sir dung hoa don hop phép theo quy dinh phap luat dé chiung
minh quyén st dung, quyén s& hitu hang héa, dich vu; huéng ché d6 khuyén mai,
ché d6 hau mai, x6 s6 hodc duoc boi thuong thiét hai theo quy dinh cua phép luat;
duoc dung dé hach toan ké toan hoat dong mua hang hda, dich vu theo quy dinh cta
phap luat vé ké toan; ké khai cac loai thué; ding ky quyén sir dung, quyén sé hitu va
dé ké khai thanh toan von ngan sach nha nudc theo cac quy dinh cua phép luat.

2. Héa don duogc st dung trong cac truong hop tai khodn 1 phai la:

- Hoa don mua hang héa, dich vu ban gdc, lién 2 (lién giao khach hang), trir cac
truong hop néu tai Diéu 22 Thong tu nay;

- Héa don ghi day di cac chi tiéu, ndi dung theo quy dinh va phai nguyén ven;
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- S6 liéu, chit viét, danh may hodc in trén hoa don phai rd rang, day du, chinh
xac theo dung quy dinh, khong bi téy x0a, sua chira;

- Héa don khong thudc cac truong hop néu tai Pidu 20 va Diéu 21 Thong tu nay.

Chuong IV

QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SUDUNG HOA PON

Dieu 24. Quyén va nghia vu cia to chirc, hg, ca nhan ban hang héa, dich vu
1. T6 chtic, hg, cd nhan ban hang hoa, dich vu c6 quyén:

a) Tao hoa don tu in, hdéa don dat in dé sir dung néu dap tng du cac diéu kién
theo hudng dan tai Thong tu nay;

b) Mua hoa don do Cuc Thué phat hanh néu thudc doi tuong dugc mua hoa don
theo hudng dan tai Thong tu nay;

¢) Str dung héa don hop phap dé phuc vu cho cac hoat dong kinh doanh;

d) Tir chdi cung cip cac sb liéu vé in, phat hanh, sir dung hoa don cho cac to
churc, ¢ nhan khong c6 tham quyén theo quy dinh cua phap luét;

d) Khiéu kién cac t6 chirc, ca nhan c6 hanh vi xAm pham cac quyén tao, phat
hanh va str dung héa don hop phap.

2. T chirc, ca nhan ban hang héa, dich vu c6 nghia vu:

a) Quan 1y cac hoat dong tao hoa don theo hudng dan tai Thong tu nay;

b) Ky hop déng dit in hoa don voi cac to chirc nhan in c¢6 du diéu kién hudng
dan tai khodn 4 Diéu 8 Thong tu nay trong truong hgp dat in hda don;

c¢) Lap va gui Thong bao phat hanh hoa don theo quy dinh;

d) Lap VE:I giao hoa don khi ban hang hoéa, dich vu cho khach hang, trir truong
hop khong bat budc phai 1ap hoa don theo huéng dan tai Thong tu nay;

d) Thuong xuyén ty kiém tra viée sir dung hoa don, kip thoi ngan ngira cac biéu
hién vi pham;

e) B4o cdo tinh hinh str dung héa don cho co quan thué quan 1y truc tiép theo
hudng dan tai Bi€u 25 Thong tu nay.

Piéu 25. BAo c4o tinh hinh sir dung héa don

Hang quy, td churc, ho, ca nhan ban hang hoéa, dich vu (trur doi tuong duoc co
quan thué cap hoéa don) co trach nhi€ém ndp bao cdo tinh hinh stir dung hoa don cho
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co quan thué quan 1y truc tiép. Béo cdo tinh hinh st dung héa don duoc giri cung
Ho6 so khai thué gia tri gia ting ctia thang dau tién ctia quy tiép theo (mau s6 3.9 Phuy
luc 3 ban hanh kém theo Thong tu nay).

Tb chirc, ho, ca nhan ban hang héa, dich vu ¢6 trach nhiém ndp bao cédo tinh hinh
st dung hoa don khi chia, tach, sap nhap, giai thé, pha san, chuyén ddi so hiru; giao,
ban, khoan, cho thué doanh nghiép nha nuéc ciung véi thoi han nop hd so quyét
toan thué.

Truong hop t6 chirc, ho, ca nhin chuyén dia diém kinh doanh dén dia ban khéc
dia ban co quan thué dang quan 1y truc tiép thi phai ndp bao cdo tinh hinh str dung
hoa don véi co quan thué noi chuyén di truée ngdy giri thong bao phat hanh héa don
t6i co quan thué noi chuyén dén (mau sé 3.10 Phy luc 3 ban hanh kém theo Thong
tu nay).

Piéu 26. Luru trir, bao quan héa don

1. Héa don tu in chua 1ap duoc luu trir trong hé théng may tinh theo ché d6 bao
mat thong tin.

2. Hbéa don dat in chua 1ap duogc luu trit, bdo quan trong kho theo ché do lwu trix
bao quan ching tir co gia.

3. Hoéa don da 1ap trong cac don vi ké toan duoc luu trir theo quy dinh luu trit,
bao quan ching tir ké toan.

4. Hoa don da 1ap trong cac td chire, ho, c4 nhan khong phai l1a don vi ké toan
dugc luu trir va bdo quan nhu tai san riéng cua to chuc, ho, ca nhan do.

Diéu 27. Hity héa don

1. Héa don dugc xac dinh da huy

- Hoa don in thur, in sai, in trung, in thira, in hong; cac ban phim, ban kém va cac
cong cu co tinh nang tuong ty trong vi¢c tao hoa don dat in dugc xac dinh da huy
xong khi khong con nguyén dang ctia bat ky mdt to héa don nao hodc khong con chix
trén to hda don dé cd thé lap ghép, sao chup hoac khoi phuc lai theo nguyén ban.

- Hoa don tu in dugc xac dinh da hay xong néu phan mém tao hoa don duoc can
thiép dé khong thé tiép tuc tao ra hoa don.

2. Cac truong hop huy hoa don

a) Hoa don dat in bi in sai, in trung, in thira phai dugc hay trudce khi thanh 1y hop
dong dit in hoa don,;

b) T chirc, ho, ca nhan c6 héa don khong tiép tuc sir dung phai thue hién hiy
héa don. Thot han huy héa don cham nhat 14 ba muoi (30) ngay, ké tir ngay thong
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b4o véi co quan thué. Truong hop t6 chirc, hd, ca nhan con luu gitt hoa don thude
cac truong hop co quan thué da thong bao hét gia tri st dung, thoi han huy hoa don
cham nhét 13 muoi (10) ngay ké tir ngdy co quan thué thong bao hét gia tri str dung
hodc tir ngay tim lai dugc hoa don da mat;

c¢) Cac loai hoa don da 13p cua cac don vi ké toan duoc huy theo quy dinh ctua
phap luat vé ké toan;

d) Céc loai héa don chua 1ap nhung 1a vat chung cua céc vu an thi khong hity ma
dugc xtr 1y theo quy dinh cua phap luét.

3. Hay héa don ctua td chtrc, hd, c4 nhan kinh doanh

a) T chire, ho, ca nhan kinh doanh phai 14p Bang kiém ké hoa don can huy;

b) T6 chuc kinh doanh phai thanh 1ap Hoi dong huy héa don. Hoi dong hay hoa
don phai ¢6 dai di¢n lanh dao, dai di¢n bd phéan ké toan cua td chuc.

Ho, ca nhan kinh doanh khong phai thanh 1ap Hoi dong khi hity hoa don.

¢) Cac thanh vién Hoi dong hity hoa don phai ky vao bién ban huy héa don va
chiu trach nhi€m trudc phap luat néu co sai sot;

d) Ho so hity héa don gom:

- Quyét dinh thanh 1ap Hoi dong huy hoa don, trir trudng hop ho, ca nhan kinh
doanh;

- Bang kiém ké hoa don can huy ghi chi tiét: tén héa don, ky hiéu mau sb hoa
don, ky hi¢u hoa don, $6 lugng hoa don huy (tu sb... dén sb... hodc ké chi tiét tung
s6 hoa don néu sb hoa don can huy khong lién tuc);

- Bién ban huy hoa don;

- Thong bao két qua huy hoa don phai c6 ndi dung: loai, ky hiéu, sb luong hoa
don hay tir sd... dén sd, 1y do huy, ngay gio huy, phuwong phap huy (mau sé 3.11 Phy
luc 3 ban hanh kém theo Thong tu nay).

HO so huy héa don dugc luu tai t6 chirc, ho, ca nhan kinh doanh st dung hoa
don. Riéng Thong bao két qua huy héa don dugce 1ap thanh hai (02) ban, mdt ban
lru, mot ban giri dén co quan thué quan 1y true tiép cham nhét khong qua nim (05)
ngay ké tir ngay thuc hién hity hoa don.

4. Huy hoa don ctia co quan thué

Co quan thué thuc hién huy hoa don do Cuc thué dat in da thong bao phat hanh
chua ban hodc chua cap nhung khong tiép tuc sir dung.

Té)ng cuc Thué ¢6 trach nhiém quy dinh quy trinh hiy hdéa don do Cuc thué dat in.
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Chuong V
XU PHAT VI PHAM HANH CHINH VE HOA PON

Picu 28. Xir phat vi pham hanh chinh vé héa don

Viéc xtr phat vi pham hanh chinh vé hoa don thuc hién theo quy dinh tai céac
biéu ti Diéu 28 dén Diéu 35 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Picu 29. Tham quyén xir phat vi pham hanh chinh vé héa don

Tham quyén xur phat vi pham hanh chinh vé hoa don thyc hién theo quy dinh tai
Piéu 37 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Chwong VI

KIEM TRA, THANH TRA VE HOA PON. GIAI QUYET
KHIEU NAIL, TO CAO VI PHAM VE HOA PON

Piéu 30. Kiém tra viéc in, phat hanh, quan 1y, sir dung h6a don

1. Kiém tra tai tru s& co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quan 1y, sir dung héa don
trén bdo cdo tinh hinh str dung héa don cua cac td churc, ho, ca nhan;

b) Truong hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham, trong
thoi han nam (05) ngay lam viéc ké tir ngay phat hién, co quan thué c6 vin ban yéu
cau td chirc, hd, ca nhan béo cdo giai trinh.

2. Kiém tra hoa don tai tru s& cua to chire, hd, ca nhan sir dung hoéa don

a) Truong hop t6 chirc, ho, ca nhan khong giai trinh hodc giai trinh khong thoa
dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& cua to chuc,
ca nhan;

b) N61 dung kiém tra hoa don duogc quy dinh cuy thé trong quyét dinh kiém tra
tai tru s¢ hodc diém ban hang cta don vi gdm: can ctr phap ly dé kiém tra; ddi tuong
kiém tra; noi dung, pham vi kiém tra; thoi gian tién hanh kiém tra; trudng doan kiém
tra va cac thanh vién cta doan kiém tra; quyén han va trach nhiém ctia doan kiém tra
va ddi twong kiém tra;

¢) Thu trudng co quan thué quan 1y truc tiép t6 chirc, ho, ca nhan ra quyét dinh
kiém tra va chiu trach nhiém vé quyét dinh kiém tra;

d) Cham nhat 1a ndm (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh
kiém tra hoéa don tai tru s cta to chirc, h, c4 nhan phai dugc gui cho t6 chirc, ho,
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c4 nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhan dugc quyét dinh
kiém tra hoa don hodc truée thdi diém tién hanh kiém tra hoa don tai tru sé to chire,
ho, ¢4 nhan, néu to chirc, hd, ca nhan chirng minh duogc viéc 1ap, phat hanh, st dung
hoa don dung quy dinh thi Tha trudng co quan thué ra quyét dinh bai bo quyét dinh
kiém tra hoa don;

d) Viéc kiém tra phai duoc tién hanh trong thoi han muoi (10) ngay 1am viée ké
tir ngdy co quan thué ban hanh quyét dinh kiém tra. Truong hop khi nhan duoc quyét
dinh kiém tra héa don, t6 chtrc, hd, c4 nhan dé nghi hodn thoi gian tién hanh kiém tra
thi phai c6 vin ban giri co quan thué néu 13 1y do va thoi gian hoan dé co quan thué
xem xét quyét dinh. Trong thoi han ndm (05) ngay lam viée ké tir ngdy nhan duoc
van ban dé nghi hoan thoi gian kiém tra, co quan thué thong bao cho td chire, ho, ca
nhan biét vé viéc chap nhan hay khong chap nhan vé viéc hoan thoi gian kiém tra.

Thoit gian kiém tra héa don tai tru so, cira hang cua td chirc, ho, c4 nhan khong
qua nim (05) ngay 1am viéc ké tir ngay bat dau kiém tra. Trong trudng hop can thiét
Thii truéng co quan thué co6 thé gia han thoi gian kiém tra mot 1an, thoi gian gia han
khong qua nam (05) ngay lam viéc.

Trong thdi han nim (05) ngay 1am viéc ké tir ngay két thiic kiém tra, doan kiém
tra phai lap Bién ban kiém tra.

T6 chirc, hd, ca nhan bi kiém tra dugc quyén nhan bién ban kiém tra hoa don,
yéu cau giai thich ndi dung Bién ban kiém tra va bao luu ¥ kién trong Bién ban kiém
tra (néu c6).

e) Xir Iy két qua kiém tra

- Cham nhat nim (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi to
chtrc, ca nhan bi kiém tra, truong doan kiém tra phai bao cdo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Trudng hop phat sinh hanh vi vi pham phai xir phat
vi pham hanh chinh thi trong thoi han khong qua muoi (10) ngay lam viéc ké tir
ngay ky bién ban, Thi trudng co quan thué phai ra quyét dinh xir phat vi pham hanh
chinh. T chtrc, hd, c4 nhan bi kiém tra c6 nghia vu chap hanh quyét dinh xr 1y két
qua kiém tra.

- Trudng hop qua kiém tra phat hién hanh vi vi pham vé quéan 1y, sir dung hoa
don din dén phai xir Iy vé thué thi tuy theo tinh chat, mirc d6 vi pham ma co quan
thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh ctia Luat Quan Iy
thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Pi¢u 31. Thanh tra vé héa don

Viéc thanh tra vé hoa don dugc két hop véi viéc thanh tra chap hanh phap luat
thué tai tru s& nguoi ndp thué.

Picu 32. Khiéu nai, td cdo va giai quyét khiéu nai, to cao vé hoa don

Khiéu nai, td cdo va giai quyét khiéu nai, t6 cao vé hoa don hudng dan tai Thong
tu nay thuc hién theo quy dinh ciia phap luat vé khiéu nai, t6 céo.

Chuong VII
TO CHUC THUC HIEN

Piéu 33. Hiéu lyc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 01/01/2011 va thay thé céc
Thong tu sé: 120/2002/TT-BTC ngay 30/12/2002 huéng dan thi hanh Nghi dinh
s6 89/2002/ND-CP ngay 07/11/2002 vé viéc in, phat hanh, st dung va quan Iy hoa
don, Thong tu s6 99/2003/TT-BTC ngay 23/10/2003 vé sira d6i bo sung Thong tu
s6 120/2002/TT-BTC, Thong tu sé 16/2010/TT-BTC ngay 01/02/2010 vé stra d6i bd
sung Thong tu s6 120/2002/TT-BTC. Cac ndi dung hudng dan vé hoa don tai cac
van ban trudc day trai voi Thong tu nay déu bai bo. Cac van ban hudng dan khac vé
héa don khong trai véi Thong tu nay van con hiéu lyc thi hanh.

2. T6 chire, ho, ca nhan kinh doanh thuc hién kiém ké dé xac dinh hoéa don do
Bo Tai chinh phat hanh da mua hodc hoa don do doanh nghi¢p da tu in theo quy
dinh tai Thong tu s6 120/2002/TT-BTC cua Bo Tai chinh hudng dan Nghi dinh )
89/2002/ND-CP con chua st dung.

Truong hop khong c6 nhu cau tiép tuc sir dung thi thuc hién hiy hoa don va
tién hanh tao hoa don, thong bao phat hanh hoa don méi theo hudng dan tai Thong
tu nay.

Trudng hop to chire, hd, c4 nhan c6 nhu cau tiép tuc sir dung thi ddng ky hoa don
tiép tuc sir dung voi co quan thué quan 1y truc tiép (mau s6 3.12 Phy luc 3 ban hanh
kém theo Théng tu nay) dé duoc tiép tuc sir dung dén hét ngay 31/3/2011. Thoi han
giri dang ky cham nhat 1a ngay 20/01/2011.

Truong hop dén hét ngay 31/3/2011, td chtrc, hd, c4 nhan chua st dung hét hoa
don thi to chire, c4 nhan thuc hién hily héa don theo hudng dan tai Diéu 27 Thong
tu nay.
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3. Co quan thué chi thuc hién ban héa don cho doanh nghiép si€éu nhd, doanh
nghiép & dia ban c¢6 diéu kién kinh té - x3 hoi khé khin va dic biét kho khin
huéng dan tai khoan 2 Diéu 5 va khoan 1 Diéu 11 Thong tu nay trong nam 2011. Tir
nam 2012 tré di, doanh nghié€p siéu nhd, doanh nghiép & dia ban c6 diéu kién kinh
té - x4 hoi kho khan va dic biét kho khan phai tu tao hoa don dé sir dung theo hudng
dan tai Thong tu nay.

4. T6 chirc, ho, ca nhan c6 nhu cau stir dung hoa don ngay tir 01/01/2011 duoc
thuc hién tao héa don ty in, héa don dat in va thong bao phat hanh héa don ngay tu
nam 2010 theo hudng dan tai Thong tu nay.

Pi¢u 34. Trach nhiém thi hanh

1. Co quan thué cac cép co trach nhiém phé bién, hudéng dn cac t6 chuc, ho, ca
nhan kinh doanh, khong kinh doanh va ngudi mua hang héa, dich vu thuc hién theo
ndi dung Thong tu ndy, kiém tra va xir Iy cac vi pham ctia to chire, ho, ca nhan s
dung hoa don.

2. T6 chuc, ho, ca nhan ¢ hoat dong lién quan dén viéc in, phat hanh va st dung
hoa don thuc hién ddy du cac hudng dan tai Thong tu nay.

Trong qua trinh thuc hién néu c6 vudng mac, dé nghi cac to chire, c4 nhan phan
anh kip thoi vé Bo Tai chinh dé nghién ctru giai quyét./.

KT. BQ TRUONG
THU TRUONG

Do Hoang Anh Tuin
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Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng tw sé 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

1.1. Tén loai héa don: Gom: hoa don gia trj gia ting, hoa don ban hang; hoa
don xuat khau; Phiéu xuat kho kiém van chuyén ndi bo; Phicu xuat kho hang guri ban
dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 héa don (miu héa don): ky hiéu mau sé hoa don c6 11
ky tu

e 2 ky tu ddu thé hién loai héa don

e Tbida 4 ky tu tiép theo thé hién tén hoa don

e 01 ky tu tiép theo thé hién s lién ctia hoa don

e 01 ky tu tiép theo 1 “/” dé phan biét s6 lién v6i sb thi ty cia mau trong mot
loai hoa don.

e 03 ky tu tiép theo 1a s thr ty cia mau trong mot loai hoa don.

Bang ky hiéu 6 ky tu dau cia mau hoa don:

Loai hoa don MAu so
1. Hoa don gia tri gia tang. 01GTKT
2. Hbéa don ban hang. 02GTTT
3. Hoa don xuat khau. 06HDXK
4. Hoa don ban hang (danh cho to chire, ca nhan trong khu 07KPTQ
phi thué quan).

5. Cac chung tir duwoc quan 1y nhu héa don gom:

+ Phiéu xuét kho kiém vén chuyén hang héa ndi bo; 03XKNB
+ Phiéu xuat kho giri ban hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: MAu thir nhét cua loai hoa don gia
tri gia tang 2 lién.

- Pdi v6i tem, vé, thé: Bit bude ghi 3 ky tu dau dé phan bi¢t tem, vé€, thé thudc
loai hoa don gi4 tri gia ting hay hoa don ban hang. Céac thong tin con lai do t6 chrc,
ca nhan ty quy dinh nhung khong vuot qua 11 ky tu.

Cu thé:
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o Ky hiéu 01/: d6i voi tem, vé, thé thudc loai hoa don GTGT

o Ky hiéu 02/: ddi voi tem, vé, thé thude loai hda don ban hang

1.3. Ky hi¢u héa don: Ky hiéu hoa don c6 6 ky tu d6i véi hoa don cua cac t6
chtrc, ca nhan tu in va dat in va 8 ky tu d61 vdi hdéa don do Cuc Thué phat hanh.

o 2 ky tu dau dé phan biét cac ky hiéu hoa don.

Ky tir phan biét 13 hai chit cai trong 20 chit cai in hoa ctia bang chit cai tiéng Viét
bao gom: A,B,C,D,E,G,H, K, L, M,N,P,Q,R, S, T, U, V, X, Y;

o 3 ky tu cudi cung thé hién nim thong bao phat hanh héa don va hinh thirc
hoa don.

Nam thong bao phat hanh hoa don duoc thé hién bang hai sb cubi ctia ndm thong
bao phat hanh,;

Ky hié€u cta hinh thirc héa don: st dung 3 ky hi¢u:

E: Hbéa don dién tu,

T: Héa don tu in,

P: Hoa don dat in;

- Gitta hai phan dugc phan cach bang dau gach chéo (/).

Vi du:

AA/11E: trong d6 AA: 1a ky hi€u hoa don; 11: Héa don phat hanh nam 2011;
E: 1a ky hi€u hoa don dién tir;

AB/12T: trong d6 AB: 1a ky hi€u hoa don; 12: Hoa don phat hanh ndm 2012;
T: 1a ky hiéu hoa don tu in;

AA/13P: trong d6 AA: 1a ky hi¢u héa don; 13: Héa don phat hanh ndm 2013;
P: 14 ky hiéu hoa don dat in.

bé phan biét héa don (;Iét in ctia cac Cuc Thué va héa\t don cua cac to chuc, ca
nhan, héa don d(? Cuc Thué in, phat hanh thém 02 ky tu dau ky hi¢u (goi 1a ma hoa
don do Cuc Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Nai in, phat hanh c6 ky hi€u nhu sau:
01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Ni dat in, phat hanh
nam 2011;

03AB/12P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dit in, phat hanh
nam 2012;

(Danh sach Md héa don cia Cuc Thué cdc tinh, thanh phé truc thuéc Trung
wong phat hanh theo Phy luc 2 kém theo Théng tw sé 153/2010/TT-BTC)
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1.4. SO thir tw héa don: Ghi bang diy so tu nhién lién tiép trong cting mot ky
hi€u hoéa don, bao gdbm 7 chir so.

1.5. Lién héa don: Mdi s6 hoa don phai c6 tir 2 lién tré 1én va t6i da khong
qué 9 lién, trong do 2 lién bat budc:

o Lién 1: Luu

o Lién 2: Giao cho nguoi mua

Cac lién tur lién tha 3 tré di dugce dat tén theo cong dung cu thé ma nguoi tao hoa
don quy dinh.

1.6. Tén, mi s6 thué ciia to chirc nhin in héa don: it & phan dudi cing,
chinh gitra hoac bén canh cua to hoa don./.
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Phu luc 2
MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw sé6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

Mi Tinh, thanh phé Ma Tinh, thanh phé
0l |HawNei ] 34 |BinhThugn
02 |HaiPhong | 35 |vungTaw
03 |HOChiMinh | 36 |bongNai
04 |PaNang | 37 |BinhDwong
06 |NambBmh | 38 |Binh Phu¢e
07 |HaNam | 39 |TayNwph
08 |HaiDwong | 40 |QuangNam
09 |HungYén | 41 |Binhbinh
10 | ThaiBinh | 42 |KhanhHoa
11 |LongAn | 43 |QuangNgai
12 |TiénGiang | 44 |PhaYén
13 |BenTre | 45 |NinhThugn
14 |PongThap | 46 | ThaiiNguyén
15 |VimhLong | 47 |BacKan
16 |AnGiang | 48 |CaoBang
17 |KiénGiang | 49 |LangSon
18 |CanTho | 50 |TuyénQuang
19 |BacLi€w | 51 |HaGiang
20 ¢GaMaw 1 52 |YenBar
21 |TraVinoh 53 |LaoCat
22 |SocTrang | 54 |HéaBinh
23 |BacNinh 55 |Senla
24 |BacGiang | 56 |PiénBién
25 |VinhPhge | 57 |QuangNiph
26 |PhaTho | 58 |Lambong
27 |NihBiph | 59 |Gialai
28 |ThanhHéa | 60 |bakLak
29 |Ngh¢An ] 61 |[KonTum
30 |HaTimh | 62 |LaiChéw
31 |QuangBinh | 63 |HauGiang
32 |QuangTri | 64 |bakNong
33 | Thira Thién - Hué
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Phu luc 3
CAC MAU HOA PON, BANG BIEU
(Ban hanh kéem theo Thong tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

3.1. Miu Hoéa don Gia trj gia ting do Cuc Thué phat hanh

TEN CUC THUE............... Mau s6: 01GTKT3/001
HOA PON
GIA TRI GIA TANG Ky hi¢u: 01AA/11P
Lién 1: Luu S6: 0000001
Ngay..... thang..... nam 20.....

Don viban hang:..........ccoooiiii,
MaA SO thUC:....veieiieciieeie e e
Diachico So tat khoan...........cccoeevviiiiiiiiiinnnn,
DaIEN thO@l:...coo i
Ho tén ngudoi Mua hANG.......cvviiiiiiiiie e e
TN AON Vi.uiiiiiiiiiii
MaA SO thU€:.....veeeiieeieee e e
Piachiiii So tai khodn.........cccoevveviieinininnee,

STT| Tén hang hoa, dich vu D(?n Vi S0 Don gia Thanh tién

tinh lugng
1 2 3 4 5 6=4x5
Cong tién hang: e,
Thué suat GTGT............ %, Tien thué GTGT: e,
o o Tong cOng tién thanh todn oo
SO t1I€n VIEE DANZ Chil:.....oeiiiiiiie e e
Nguo1 mua hang Nguo1 ban hang

(Ky, ghi 10 ho, tén) (Ky, dong dau, ghi r6 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in......., Ma s6 thué............ )
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao ngudi mua
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3.2. Miu Héa don ban hang do Cuc Thué phat hanh (Phy luc 3 ban hanh keém
theo Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

TEN CUC THUE............... Mau s6: 02GTTT3/001
HOA PON BAN HANG
Lién 1: Luu Ky hi¢u: 03AA/11P
Ngay..... thang..... nim 20.... SO: 0000001
Don Vi BAN hANG:......oiiiiiiie e e
I LS T ettt ettt ettt ettt e bt sttt e st e e nnteesraeen
Piachicooiiiiii, SO ta1 KNOAN. ...
8D IS 0 11 00 Y} LR
Ho tén ngudoi MUa RANG......ccvviiiiiiiiccee e e e
TN QOM Vit e e e e e e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeaaaaaaas
1Y S SO STUURRPRTUPRRURI
Piachi..ieiii SO tA1 KNOAN. ...
STT | Tén hang hoa, dich vu | Pon vi tinh | S6 luong | Pon gia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich VUi......ooooiiiii e
SO tI€n VIEL DANZ ChiT:.....viiiiiiiee e
Nguo1 mua hang Nguo1 ban hang

(Ky, ghi 10 ho, tén)

(Ky, dong dau, ghi 1 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in......., Mi s thué

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguo1 mua
- Lién 3:...
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3.3. M4u Pon dé nghi mua héa don (Phy luc 3 ban hanh kém theo Théng tur
$6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

5. S0 @ién thoai T8 Mé:..........o.ooovoimieoeeeeeeeee e
F OO ANt
el 0. (1) 1SS

8. S0 Iwong 1ao AON@:...........ccoiiiii e

9. Tén nguwoi mua héa don (Déi voi ho kinh doanh thi tén ngwoi mua héa don

la chit hé kinh doanh, trieong hop chii hé ity quyén cho nguoi khdc thi phai kém gidy

IL. S6 lwgng héa don, chirng tir dé nghi mua:

Dé nghi co quan thué ban héa don, ching tir dé sir dung theo sd luong va loai

nhu sau:
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Pon vi tinh: Sb

To S6 Sir dung trong k3 .
Loai f“ 0 ir Cung rons 1y Con | SO lwgng
i dau | lwgng i e
STT | hoa don, v | mua ko St | Xoa Mt | Hiv | Ca cudi | mua
chirng tir| > Y dung| bo || Y| T8 Ky | Ky nay

truwoc | truwoc

Téi xin cam két:

Pi nghién ctru k§ cac quy dinh trong Luat Thué, Nghi dinh s6 51/2010/ND-CP
ctia Chinh phu va Thong tu sb 153/2010/TT-BTC cuia B6 Tai chinh hudng dan vé
hoa don ban hang héa cung ung dich vu.

Quan 1y va st dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi
pham td chirc, c4 nhan xin hoan toan chiu trach nhiém trudc phap luét.

Ghi chii: NGUOI PAI DIEN THEO PHAP LUAT
- Ho, ca nhan kinh doanh khong (Ky, déng ddu va ghi ré ho, tén)
can déng ddu.
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3.4. Mau Pon dé nghi cip héa don 16 (Phy luc 3 ban hanh kém theo Théng tur
s6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tdi chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

I. To chirc, ca nhan dé nghi cap 1é héa don:

1. Tén t6 chirc, ca nhan:

2. Dia chi:

SONhA: ..o, Ngo (ngach, XOm)......ccceeevveevieenciieennens
DUOINE PRO (FNOM): et
PRUONE (XA).eeiitvieeieiiie ettt e et e et e e e st e e e esaaseeesnasaeeeensnaeaanns
Quan (MUYEN):.....eeeeeeeeeeeeereeenan Tinh (thanh phd):.....ooeveeeeeeeeeeeeeens
3. S6 Quyét dinh thanh lap t6 chirc (néu cé):

CAP NZAY e CO qUAN CAP..v.veveeeeeeeeeeeeee e,
4. MA SO thUS (U CO)2evnvneeeeeeeeeeeeeeeeeeeeee ettt eeeee

5. Tén ngwoi nhan hoa don (Trwong hop la ca nhan thi tén ngwdi nhan hoa
don 12 ca nhan d& nghi cAp h6a OM):...........co.ovoivieeeeeeeeeeeeeeeeeeee e
6. S6 CMND ngudi di nhan héa dom:..........o.ooovvveeeeeieeeeeeeeeeeeeeeeeeeeae
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La to chiic (ca nhan) khong c6 ding ky kinh doanh, khong kinh doanh thudng
xuyén, ching toi da nghién ctru k¥ cac Luat thué, Nghi dinh s6 51/2010/ND-CP cua
Chinh phu va Thong tu s6 153/2010/TT-BTC cta Bo Tai chinh hudng din thuc hién
Nghi dinh s6 51/2010/ND-CP.

Chiing t6i xin cam két:

- Cac ké khai trén 1a hoan toan dung su that, néu khai sai hodc khong dﬁy du thi
co quan thué c6 quyén tir chéi cap hoa don.

- Quan Iy héa don do co quan Thué phat hanh ding quy dinh ctia Nha nude. Néu
vi pham chiing t61 xin hoan toan chiu trach nhiém trudc phép luat.

THU TRUONG CO QUAN NGUOI PAI DIEN THEO PHAP LUAT
THUE KY DUYET Ky, ghi ré ho tén va dong déau (néu cd)
Ky, ghi ré ho tén va déng dau
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3.5. Mau Thong b4o phat hanh héa don (Phu luc 3 ban hanh kém theo Thong
twr s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho 16 chire, cd nhan kinh doanh dat in, tw in)

2.MA SO tRUE: ... e
3.Diachitruso chinh:..............ooooiiiiiii e
4. PN thois.........ccoooiii e

5. Cac loai héa don phat hanh:

< . . | Ngay bit | Doanh
Tén loai Mau|_ , .. So |Tiuw|DPén g:l y ,,a cn
STT , ’ + | Ky hi¢u <z dau s nghi¢p in
hoa don ) lwgng| so | so
dung | Tén | MST
Hoéa don GTGT AA/1IT

6. Thong tin don vi chii quéan (trudong hop to chire, ca nhan dung héa don
cua don vi chi quan dat in, ty in):
= TN AOM Vii...ooiiiiiiieeeee ettt e e e e e a e e e e e e enens

r r
~ A A
- Ma so thue:
@ ceeeeececcscsesessssesessssesesesecesesessssesessssesessesesececetesesessesesesssseseseececccsssssssssss

7. Tén co quan thué tiép nhan thong BAo:...............oocovveeveireeeeeeeeeeeeeeend

......... , Ngay......... thang......... nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong déau va ghi ré ho tén)
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3.6. Mau Thong b4o phat hanh héa don (Phu luc 3 ban hanh kém theo Thong
tir s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bo Tdi chinh)

THONG BAO PHAT HANH HOA PON

(Danh cho Cuc Thué)

Lo CUC TRUE: .ot eee e,
2.D0a ChIEFU SOt et
3080 @B tROAI: ...t
4. Cac loai hoa don dwgce phathanh:...................coooooiiiiiii e,
gr| Tén loai | Mau KY hiéu S8 Tu Dé;“ b?tg;gu Doanh nghiep In
hoa don | so lwgng| s0 | s0O sit dung Tén MST
01AA/11P
......... , ngay....... thang....... nam.......
CUC TRUONG

(Ky, déng déu, ghi ré ho tén)
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3.8. Miu Bdo cdo mat, chay, héng hoa don (Phu luc 3 ban hanh kém theo
Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM MAiu sé: BC21/AC
Doc 1ap - Tu do - Hanh phuc (Ban hanh kem theo
Théng tw s6 153/2010/TT-
BTC ngay 28/9/2010 cua
Bo Tai chinh)

Tén to chirc, ca nhan 1am mét, chay, hong hoa dom:..........ecevvvveiicnineicnscnenccens
M SO LhUE:.ecveeececrerecrceerecseserssesesessesesssssssessessssssesssssssssssssssssesssssssssssssssassssssassess
5 1 T o 1 1
Hoi gio........ ngay........ thang........ NAM...cooreenes , (t0 chirc, c4 nhan) phat hién

bi mat, chay, héng héa don nhw sau:

TA 1 . M;’ Kr h.;\ T\ DA A L'l\
STT ?n oai z:u y i€u :r e;n So ’ ién Ghi chi
hoa don | so0 |hoa don| s0 | s0O |lwgng| hoa don
1 2 3 4 516 7 8 9
AA/IIT Ho6adonbanhanghoa
dich vu da st dung
hodc chua st dung
(da phat hanh hodc
chua phat hanh)
Hoéa don mua hang
hoa, dich vu
Ly do mat, chdy, hOng hoa QOM:............covueveieeeeeeeeeeeeeeeeeeeee e

...............................................................................................................................

Pon vi cam két: Viéc khai béo trén 1a duing su that, néu phat hién khai sai don vi
xin chiu trach nhi€m trudc phap luat.

Noi nhan: NGUOI PAI DIEN THEO PHAP LUAT
- Co quan thué truec tiép quan 1y Ky déng dau va ghi ré ho tén

- Luu.
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3.10. Miu Bang ké héa don chuyén di (Phu luc 3 ban hanh kém theo Théng tur
s6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

MAiu: BK01/AC

(Ban hanh kem theo Thong
tw s6 153/2010/TT-BTC ngay
28/9/2010 cua Bo Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN PIA PIEM KINH DOANH KHAC PIA BAN

CO QUAN THUE QUAN LY

(Dinh kem Bao cao tinh hinh su dung hoa don)

1. Tén t6 chirc, ca nhan:
2. Ma so thue:

3. Cac loai hoa don chwa sir dung:

~ | Ky hi¢ S6 |Tir| .,
STT| Ténloaihéadon | Kyhigumiu | > o0 | 2% |"Y| pénsh
) ) hoa don | lwgng | sO
1 |Hoa don gié tri gia tang | 01GTKT2/001 | AA/11T |100,000| 1 | 100,000
......... , Ngay......... thang......... nam.........

NGUOI PAI DIEN THEO PHAP LUAT

(Ky, ghi ré ho tén,dong ddu)
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3.11. MAu Thong bao két qua hiy hoéa don (Phu luc 3 ban hanh kém theo
Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

THONG BAO KET QUA HUY HOA PON

TEN t0 ChWC, CA MMAN:......oeoeoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
IV SO EUE: ..ottt ee e e eeneens
PiHa ChIc.c e e
Phuong phap hily hoa dom:..............ccoooiiiiiiee e

Hoi gio......... ngay......... thang......... nam......... , (t0 chirc, c4 nhan) thong bao
huay héa don nhw sau:

Tén loai hé x Ky hiéu hé . .z .
STT enoathon Mau so y aenaoa Twrso | Dénso | Soluwgng
don don
1 2 3 4 5 6 7
Ngay......... thang......... nam.........
Ngudi lap biéu NGUOI PAI DIEN THEO PHAP LUAT

(Ky, ghi ro ho tén) (Ky, déng déau va ghi ré ho tén)
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3.12. Miu: Bing ké quyét toan héa don (Phuy luc 3 ban hanh kém theo Théng
twr s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bo Tai chinh)

Miu s6: BK02/AC
(Ban hanh kem theo

BANG KE CHI TIET HOA PON CUA TO CHUTC,
CA NHAN PEN THOI PIEM QUYET TOAN

HOA PON Théng tw s6 153/2010/
(Dinh kem bado cao tinh hinh sw dung TT-BTC ngay 28/9/2010
hoa don BC26/AC) cua Bo Tai chinh)
1. TN t0 ChWC, CA MIMAN: ..ottt
2. M SO tHUG: ...
3. Cac loai hoa don chuwa duwge st dung:.............ccoeveeiiiieniiiieeeeee e,
. | Ky hi¢ S6 | Tw | .. .
STT | Tén loai héa don | Ky hi¢u mau | , ~ 5" 0 Y| dénsb
: ’ hoa don | lwgng | so
I |HOAPDPON HET GIA TRI SU DUNG
1 |Hoba don gia tri gia| 01GTKT2/001 | AA/11T | 100,000 | 1 | 100,000
tang
I |HOADPON PANG KY TIEPTYC SUDUNG
4. Co quan thué chuyén dén (trwong hop chuyén dia diém):.........................
......... , ngay......... thang......... nam.........

Ghi chu:
Dung cho cac truong hop phai quyét toan hoa don.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, déng ddu)
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

1. T6 chirc, ca nhan thudc ddi tugng ndp thué gia tri gia ting theo phuong phap
khau trtr thué khi ban hang hoa, cung tng dich vu phai sir dung hoa don GTGT. Khi
1ap hoa don, to chtrc, c4 nhan phai ghi ddy du, ding cac yéu td quy dinh trén hoa
don. Trén hoa don GTGT phai ghi rd gia ban chua c6 thué GTGT, phu thu va phi tinh
ngoai gia ban (néu co), thué GTGT, tong gia thanh toan da c6 thué.

T6 chtic, c4 nhan thudc d6i twong ndp thué gia trj gia ting theo phuong phap tinh
truc tiép trén GTGT, phuong phap khoan khi ban hang hoa, cung tung dich vu phai
st dung hoa don ban hang.

2. Trong mot sb truong hop viéc st dung va ghi héa don, ching tr duogc thuc
hién cu thé nhu sau:

2.1. T6 chirc, ca nhan thudc d6i tuong ndp thué theo phuong phap khau trir thué
ban hang hoa, dich vu thudc dbi twong khong chiu thué GTGT, ddi tugng duge mién
thué GTGT thi str dung hoa don GTGT, trén hoa don GTGT chi ghi dong gia ban 1a
gi4 thanh toan, dong thué suit, s6 thué GTGT khong ghi va gach bo.

Trudng hop t6 chirc, ca nhan thudc ddi twong ndp thué theo phuong phap khiu
trir thué nhung c6 hoat dong kinh doanh vang, bac, da quy, ngoai t& ndp thué GTGT
theo phuong phép truc tiép thi st dung hoa don ban hang cho hoat dong kinh doanh
vang, bac, da quy, ngoai t¢.

2.2. T6 chirc, ¢ nhan xuat nhap khau 1 d6i twong ndp thué GTGT theo phuong
phap khau trir thué nhan nhap khau hang hoa ty thac cho cac co s khac, khi tra hang
co s& nhan uy thac 1ap ching tir nhu sau:

Co so nhan nhap khau iy thac khi xuat tra hang nhap khau uy thac, néu da nop
thué GTGT ¢ khau nhap khau, co s 1ap hoa don GTGT dé co so di uy thac nhap
khau lam cin ctr ké khai, khau trir thué GTGT dau vao doi v6i hang hoa ty thac nhap
khau. Truong hop co sé nhan nhap khau ty thac chua ndp thué GTGT ¢ khau nhap
khau, khi xuat tra hang nhap khau ty thac, co so 1ap phiéu xuét kho kiém van chuyén
ndi bo kém theo 1énh diéu dong nodi bd theo quy dinh lam ching tir luu thong hang
hoéa trén thi truong. Sau khi dd ndp thué GTGT & khau nhap khau cho hang hoa nhap
khau ty thac, co so mai lap hoa don theo quy dinh trén.
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Hoéa don GTGT xuét tra hang nhap khau uy thac ghi:

(a) Gi4 ban chua c6 thué GTGT bao gém: gia tri hang hoa thuc té nhap khau
theo gia CIF, thué nhap khau, thué tiéu thy dic biét va cac khoan phai nop theo ché
d6 quy dinh ¢ khau nhap khau (néu co).

(b) Thué suat thué GTGT va tién thué GTGT ghi theo s thué dd nop & khau
nhap khau.

(c) Tong cong tién thanh toan (= a + b)

Co s nhan nhap khau ty thac 1ap hoa don GTGT riéng dé thanh toan tién hoa
hong Gy thac nhap khau.

2.3. Truong hop to chirc, c4 nhan xuét khau tu in hodc dat in hoa don xuat khau
dé sir dung khi xuat khau hang hoa, dich vu thi t6 chirc, ca nhan xuat khau str dung
hoa don xuét khau ty in hodc dit in dé ké khai, ndp thué, hoan thué.

Khi xuit hang hoa dé van chuyén dén ctra khau hay dén noi lam thi tuc xuét
khau, co so sir dung Phiéu xuét kho kiém vén chuyén ndi bd kém Lénh diéu dong
ndi bo theo quy dinh lam chig tir [uu thong hang hoa trén thi truong.

Truong hop Uy thac xuat khau hang hoa, khi xuat hang giao cho co s& nhan uy
thac, co s& ¢6 hang hoa uy thac xuét khau sir dung Phiéu xuit kho kiém van chuyén
ndi bo kém theo Lénh diéu dong ndi bo.

2.4. St dung hoa don, ching tu ddi véi hang hoa, dich vu khuyén mai, quang
cao, hang mau, cho, biéu, tang va ti€u dung nodi bo ddi voi to chire, ca nhan ké khai,
nop thué GTGT theo phuong phap khau trur:

a) Bdi v6i hang hoa, dich vu dung dé khuyén mai, quang céo, hang mau phuc vu
cho sén xuit, kinh doanh hang hoéa, dich vu (san phém, hang hoéa, dich vu dung dé
khuyén mai, quang cdo, hang mau theo quy dinh cta phap luat thwong mai vé hoat
dong xuc tién thuong mai) thi phai 1ap hoa don, trén hoa don ghi tén va sb luong
hang hoa, ghi 1 1 hang khuyén mai, quang cao, hang mau khong thu tién; dong thué
suat, thué GTGT khong ghi, gach chéo;

b) DPdi voi hang hoéa, dich vu dung dé cho, biéu, tang, trao doi, tra thay luong cho
nguoi lao dong va tiéu dung ndi bo thi phai 1ap hdéa don GTGT (hodc hdéa don ban
hang), trén hoa don ghi day du cac chi tiéu va tinh thué GTGT nhu héa don xuit ban
hang hoa, dich vu cho khach hang.

2.5. Hang hda, dich vu c6 gidm gia thi trén héa don GTGT ghi gia ban da giam,
thué GTGT, téng gia thanh toan da c6 thué GTGT.
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Néu viéc giam gia ap dung cin cr vao sd lugng, doanh s6 hang héa, dich vu thyc
té mua dat mutrc nhat dinh thi s tién giam gia cta hang héa da ban duoc tinh diéu
chinh trén héa don ban hang héa, dich vu cua 1an mua cudi cung hoic ky tiép sau.
Trén hoa don phai ghi 16 cac s6 héa don duge giam gia va so tién duoc giam gia.

2.6. T chirc kinh doanh ké khai, nop thué GTGT theo phuong phap khau trir
xuat diéu chuyén hang héa cho cac co s hach toan phu thudc nhu cac chi nhanh, cura
hang & khac dia phwong (tinh, thanh phé tryc thudc Trung wong) dé ban hodc xuit
diéu chuyén gitra cac chi nhanh, don vi phu thudc véi nhau; Xuat hang hoéa cho co
so nhan 1am dai 1y ban dung gia, hudng hoa hong, cin cir vao phuong thirc t6 chirc
kinh doanh va hach toan ké toan, co s& c6 thé lya chon mét trong hai cach sur dung
hoa don, chiing tir nhu sau:

a) St dung hoa don GTGT dé 1am can cr thanh toan va ké khai ndp thué GTGT
¢ tung don vi va tirng khau doc 1ap véi nhau;

b) Str dung Phiéu xuét kho kiém van chuyén ndi bd kém theo Lénh diéu dong
ndi bo; Str dung Phiéu xuét kho hang gui ban dai Iy theo quy dinh d6i véi hang hoa
xuét cho co s& 1am dai 1y kem theo Lénh diéu dong ndi bo.

Co s& hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai Iy ban hang
khi ban hang phai lap héa don theo quy dinh giao cho nguoi mua, déng thoi lap
Bang ké hang héa ban ra gri vé co sd ¢6 hang hoa diéu chuyén hodc co sd ¢6 hang
hoa giri ban (goi chung 1a co sd giao hang) dé co so giao hang 1ap hoa don GTGT
cho hang hoéa thuc té tiéu thu giao cho co s& hach toan phu thude, chi nhénh, ctra
hang, co s¢ nhan lam dai 1y ban hang.

Truong hop co sé ¢o sd lugng va doanh s hang hoa ban ra 16n, Bang ké co
thé 1ap cho 05 ngay hay 10 ngay mdt 1an. Trudng hop hang hoa ban ra c6 thué suat
thué GTGT khéc nhau phai 1ap bang ké riéng cho hang hoa bén ra theo tirng nhom
thué suat.

Co s6 hach toan phu thudc, chi nhanh, ctra hang, co s¢ nhan lam dai 1y ban
hang thuc hién ké khai nop thué GTGT d6i vé6i s6 hang xuat ban cho ngudi mua
va duoc ké khai, khau trir thué GTGT dau vao theo hoa don GTGT cua co s& giao
hang xuét cho.

2.7. Tb chuc, c4 nhan 1am dai 1y thu mua hang héa theo cac hinh thurc khi tra
hang héa cho co s¢ uy thac thu mua phai 13p héa don cho hang hoa thu mua dai ly
va hoa hong duoc huong (néu co).

2.8. T6 chire, ca nhan mua hang hoa, ngudi ban da xuat hoa don, nguodi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang héa khong ding quy cach, chét
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lugng phai tra lai toan bo hay mot phan hang hoa, khi xuat hang tra lai cho nguoi
ban, co s& phai lap hoa don, trén hda don ghi rd hang hoa tra lai nguoi ban do khong
dung quy cach, chat luong, tién thué GTGT.

Truong hop ngudi mua 1a déi tugng khong c6 hoa don, khi tra lai hiang héa, bén
mua va bén ban phai 1ap bién ban ghi 1o loai hang hoda, ) luong, gia tri hang tra lai
theo gia khong cé thué GTGT, tién thué GTGT theo hoa don ban hang (s6 ky hiéu,
ngay, thang cua héa don), 1y do tra hang va bén ban thu hdi hoa don da lap.

2.9. T6 chtrc, ca nhan xuat hang hoa ban luu dong sir dung Phiéu xuat kho kiém
van chuyén noi bo kém theo Lénh diéu dong ndi bo theo quy dinh, khi ban hang co
so lap hda don theo quy dinh.

2.10. Co so xdy dung co6 cong trinh xdy dung, lip dit ma thoi gian thyc hién
dai, viéc thanh to4n tién thuc hién theo tién do hodc theo khdi luong cong viéc hoan
thanh ban giao, phai lap hoa don thanh toan khdi luong xay lap ban giao. Hoa don
GTGT phai ghi rd doanh thu chwra c6 thué va thué GTGT. Truong hop cong trinh xay
dung hoan thanh d4 1ap hoa don thanh toan gia tri cong trinh nhung khi duyét quyét
toan gia tri cong trinh XDCB ¢6 diéu chinh gia tri khdi lugng xay dung phai thanh
toan thi lap hoa don, chimg tir diéu chinh gia tri cong trinh phai thanh toan.

2.11. Truong hop t6 chirc, ca nhan kinh doanh bat dong san, xdy dung co so ha
tﬁng, xay dung nha dé ban, chuyén nhuong c6 thuc hi¢n thu tién theo tién do thuc
hién du 4n hodc tién do thu tién ghi trong hop dong thi khi thu tién, t6 chirc, ca nhan
phai 1ap hoa don GTGT. Trén hoa don ghi rd s tién thu, gia dat duoc giam trir trong
doanh thu tinh thué¢ GTGT, thué suat thué GTGT, s6 thué GTGT.

2.12. Té chuc cho thué tai chinh cho thué tai san thudc dbi tuong chiu thué
GTGT phai 1ap hoa don theo quy dinh.

T6 chic cho thué tai chinh cho thué tai san thudc ddi tugng chiu thué GTGT
phai c6 hoa don GTGT (ddi véi tai san mua trong nudc) hodc chimg tir ndp thué
GTGT ¢ khau nhap khau (d6i v6i tai san nhap khau); tong sb tién thué GTGT ghi
trén hoa don GTGT phai khép voi s6 tién thué GTGT ghi trén hoa don GTGT (hoic
chtng tir ndp thué GTGT khau nhap khau).

Céc truong hop tai san mua dé cho thué khong thudc dbi tuong chiu thué GTGT,
khong c6 hoa don GTGT hoic ching tir ndp thué GTGT ¢ khau nhap khau thi khong
duoc ghi thué GTGT trén hoa don.

Viéc 1ap hoéa don nhu sau:

- Truong hop t6 chirc cho thué tai chinh chuyén giao toan bo sé thué GTGT ghi
trén héa don tai san mua cho thué tai chinh cho bén di thué tai chinh duoc ké khai
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khau trir mot 1an thué GTGT dau vao ctia tai san cho thué tai chinh, t6 chirc cho thué
tai chinh 1ap hoa don cho bén di thué dé lam can ctr khau trir thué GTGT dau vao
nhu sau:

Trén hoa don GTGT thu tién lan dau cta dich vu cho thué tai chinh, to chirc cho
thué tai chinh ghi r5: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cta
tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai chinh (khéng
bao gdom thué GTGT cua tai san), dong thué suat khong ghi va gach chéo, dong tién
thué GTGT ghi dung s6 thué GTGT d4u vao clia tai san cho thué tai chinh.

- Xt 1y 1ap hoa don khi hop dong chidm dut trude thoi han:

+ Thu hdi tai san cho thué tai chinh: Trudng hop t6 chirc cho thué tai chinh va
bén di thué lya chon khau trir toan bd s thué GTGT cua tai san cho thué, bén di thué
diéu chinh thué GTGT di khiu trr tinh trén gia tri con lai chua co thué GTGT xac
dinh theo bién ban thu hoi tai san dé chuyén giao cho t6 chirc cho thué tai chinh. Trén
hoa don GTGT ghi 1&: xuat tra tién thué GTGT cua tai san thu hdi; dong tién hang,
dong thué suat khong ghi va gach bo; dong tién thué ghi sd tién thué GTGT tinh trén
gi4 tri con lai chua c6 thué GTGT xéc dinh theo bién ban thu hoi tai san.

+ Bén tai san thu hoi: T6 chire cho thué tai chinh khi ban tai san thu hoi phai 1ap
hoéa don GTGT theo quy dinh giao cho khach hang.

2.13. T4 chirc, c4 nhan co hoat dong mua, ban ngoai t€ phat sinh & nudc ngoai
1ap Bang ké chi tiét doanh s mua bén theo ting loai ngoai t6. Co sd phai luu giir
cac chung tir giao dich véi bén mua, ban & nudc ngoai theo ding phap luat vé ké
toan. Cac hoat dong mua, ban ngoai t€ phat sinh ¢ trong nudc phai 1ap hoa don
theo quy dinh.

2.14. T6 chirc, c4 nhan mua, ban vang, bac, da quy néu mua cta ca nhén
khong kinh doanh, khong c6 hoa don thi 1ap Bang ké hang hoa mua vao theo mau
s6 01/TNDN (Ban hanh kém theo Théng tu s6 130/2008/TT-BTC ngay 26/12/2008
cua B0 Tai chinh)

2.15. TH chire, c4 nhan trong khu phi thué quan khi ban hang hoa, dich vu st
dung hoa don ban hang (loai danh cho t6 chirc, ca nhan trong khu phi thué quan).

2.16. Hoa don, chimg tir d6i voi tai san gbp von, tai san diéu chuyén duoc thuc
hién nhu sau:

a) Bén co tai san gop von 1 ca nhan, to chirc khong kinh doanh:

a.1. Truong hop ca nhan, t6 chtrc khong kinh doanh c6 gop von bang tai san vao
cong ty trach nhiém hitu han, cong ty c¢6 phan thi chimg tir d6i v6i tai san gop von 1a
bién ban ching nhan gép vén, bién ban giao nhan tai san.
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a.2. Truong hop ca nhan dung tai san thudc s¢ hitu ciia minh, gia tri quyén st
dung dat dé thanh 1ap doanh nghiép tu nhan, van phong luat su thi khong phai lam
thu tuc chuyén quyén s hitu tai san, chuyén quyén sir dung dat cho doanh nghiép
tu nhan, trudng hop khong ¢ ching tir hop phap ching minh gia von cia tai san thi
phai c6 van ban dinh gia tai san cta to chire dinh gia theo quy dinh cta phép luat dé
lam co s& hach toan gia tri tai san c¢d dinh.

b) Bén c6 tai san gop von, co tai san diéu chuyén 14 to chirc, ¢4 nhan kinh doanh:

b.1. Tai san gop vén vao doanh nghiép phai co: bién ban gop von san xuét kinh
doanh, hgp dong lién doanh, lién két; bién ban dinh gia tai san cua Hoi dong giao
nhan vbn gop cua cac bén gop von (hodc vin ban dinh gia cua to chire ¢6 chic ning
dinh gia theo quy dinh cua phap luat), kém theo bo ho so vé ngudn gbc tai san.

b.2. Tai san diéu chuyén giita cac don vi thanh vién hach toan phu thudc trong
td churc, c4 nhan; tai san diéu chuyén khi chia, tach, hop nhat, sap nhap, chuyén ddi
loai hinh doanh nghiép thi t6 chirc, ca nhan co tai san diéu chuyén phai c6 1énh diéu
chuyén tai san, kém theo bd hd so ngudn gdc tai san va khong phai xuat hoa don.

Truong hop tai sdn diéu chuyén gitra cac don vi hach toan ddc 1ap hodc gitra cac
don vi thanh vién c6 tu cach phap nhan day du trong cing mot to chirc, ca nhan thi
t6 chirc, ca nhan co tai san diéu chuyén phai 1ap hoa don GTGT theo quy dinh.
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Phu luc 5
MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua Bo Tai chinh)
5.1. Miu tham khio Héa don Gi4 tri gia ting
Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Lién 1: Luu Ky hi¢u: AA/11P
Ngay....... thang....... nam 20....... Sb: 0000001
Don vi ban hang: CONG TY TNHH A
Ma s6 thué: 010023400 ,
D;a chi: 45 pho X, quan Y, thanh phd Ha No6i
SO tA1 KNOAN.....coiiiiiiiiee e e
DICN thOal:...cco i
Ho tén ngudoi Mua hANG.......c.vviiiiiiiieee e e
Tén don Vl ..............................................
Dia chi...oeeei SO tai khoan..........cccevvvveeeeen.nn.
Hinh thirc thanh t0an:............ccoviiiiiiii e
STT | Tén hang héa, dich vu | Pon vi tinh | S6 lwong |Pon gia| Thanh tién
1 2 3 4 5 6=4x5
Cong tién hang: .......ccoeveeeveevennee.
Thué suit GTGT........... %, Tién thué GTGT: ceoveeeeeeeeeeen.
TONg cONG tiEN thanh TOAN............c.veeveeeeeeeeeeeeeeeee oo
SO tien VIEL DANG CHTE:......eiiiiieciiiecee e a e s eas
Nguo1 mua hang Nguo1 ban hang

(Ky, ghi 10 ho, tén)

(Ky, dong dau ghi rd ho, tén)

( Can kiém tra, doi chiéu khi ldp, giao, nhdn hoa don)

(In tai Cong ty......... , M s6 thué....

Ghi chu:
- Lién 1: Luu
- Lién 2: Giao nguo1 mua
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5.2. Miu tham khao Héa don ban hang (Phu luc 5 ban hanh kém Théng tw s6
153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

Mau s6: 02GTTT3/001
HOA DON BAN HANG
» Ky hiéu: AB/12P
Lien I: Luu Sé: 0000001
Ngay.... thang..... nam 20....
Pon vi ban hang: CONG TY TNHH A
Ma s6 thué: 010023400
bia chi: 45 phé X, quan Y, thanh phé Ha No1
SO A1 KNOAN. ...ttt
DICN thO@l:....oo oot
Ho tén ngudoi Mua hANG.......c.vviiiiiiiiiceeeeee e e e
TN QOM Vi e e e e e e e e e e e e e e e e e e e e e ee e et eeeeeeeeeeaeaaaaes
Di1a Chiceeeeeieeeee, SO t31 KhOAN. .+,
Hinh thtrc thanh toan:.................... MST e e
STT | Tén hang héa, dich vu | Pon vi tinh | S6 lwong | Pon gia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich VUi ..o
SO BN VIEE DANE CHE ..ot
Nguoi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, déng dau, ghi 1 ho, tén)
(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in.......... , M4 s6 thué........ )
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao nguo1 mua
- Lién 3:...
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5.3. Mau tham khio Ho6a don ban hang dung cho to chirc, cA nhén trong
khu phi thué quan (Phy luc 5 ban hanh kém Théng tw s6 153/2010/TT-BTC ngay
28/9/2010 cua Bo Tai chinh)

Mau s6: 07KPTQ
HOA DON BAN HANG
(Dung cho td chirc, ca nhan trong khu phi thué quan) Ky hiéu: AC/11P
Lién 1: Luu S6: 0000001
Ngay........ thang....... nam 200....
DPon vi ban hang: CONG ty A....ooeeeeiiieeiie ettt
Dia chi: S5 12 L6 AKCX C.ecovene. S6 tai KhOAN........cvvereeiiieienee.
Dién thoai:.........oovvvveveiinnnn. M ST e
Ho tén ngudi Mua hANG.......cvviiiiiiiiieceee e e e
TN AOM Vieeiiiiiiiiii ettt e et e e et e e e s b e e e e saaaeeeenssaeeeannaeeas
Dia Chi..cooieeii e S6 tai KhOAN. .......covvvveieiiiannns
Hinh thtrc thanh todn..................... MST e s
STT| Tén hang hoéa, dich vu | Pon vi tinh | S6 hrong | Pon gia | Thanh tién

1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dICh VL. .......c.eviueeeeeeeeeeeeeeeeeeee e
S8 HHEN VIE DANG CRIE .

Ngudi mua hang Nguodi ban hang
(Ky, ghi 5 ho, tén) (Ky, dong dau, ghi 1d ho, tén)
(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in........ , M s6 thué.......... )
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao nguo1 mua
- Lién 3:...
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5.4. Mau tham khao Héa don xuit khau (Phu luc 5 ban hanh kém Théng tw
s6 153/2010/TT-BTC ngay 28/9/2010 ciia B Tai chinh)

HOA PON XUAT KHAU
Lién 1: Luu
S6: 0000001
Ngay........ thang....... nam 20....
Tén don vi XUAt KNAU: CONE tY Ao e
Dia chi: S0 7 Pho....ooveeeeeeeeeeeeeeeeeeeeeeeere. S6 tai KhOAN. ...,
biénthoai:..........coovviiiiiiinnn ME SO thUE......eeeeeeeeeeeeeeeeeeeeeeee e
Tén don vi nhap KA 1+ et e e e e s e e e e s e s e eeen e s esenene
Dia Chi..voveeceeece e S6 tai KhOAN........eveecverieieieians
8D IS 1 I 1[0 Y:} LRI
SE hop AONG: ... Ngay hop dong:....../..../......
Hinh thirc thanh tOAN:...........ovvvviiiiiiiieeeeeeeeeeee e
Dia GEM G120 NANE: ...ttt
Pia diém nhan NN e e er e e e e ens
SO VAT QOM: ettt ettt ettt ettt ettt ettt ettt e e e
SO CONtAINET .o, Tén don vi van chuyén: ...................................
STT | Tén hanghoa, dichvy | Do ¥ | S0 | Dom b tién
tinh lwgng gia
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich VUi......occoiii e
SO HEN VB DANE CHTE: et
Nguodi ban hang
(Ky, déng dau, ghi ré ho, tén)

(In tai Cong ty in......... , M2 s thué ........ )
Ghi chu:
- Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.5. Mau tham khao Phiéu xuét kho kiém van chuyén néi bd (Phu luc 5 ban
hanh kém Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

Mau sb: 03XKNB

TEN O CHTC, CA MNAI: ...t e e s e s et e s oo ee e e s e s e e e ssesesesenes
DA ChI: e ——————— s
M SO THUE: ... Ky hi¢u:
S6:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
Lién 1: Luu
Ngapy......... thang......... nam .........

Can ctr 1énh diéu dong s6:........cvvvveeeeeeenn.. Ngay.......thang............ NAM.......ccuvveennne
CUR e V8 VIt ee e e s e
Ho tén ngudi van chuyén..............cooveevveenne... HOp dONZ SO......vveeeeeeeeeeeeean
PRUONE 8N VAN CHUYEIL ..ot eee e e eenaeae.
UL T KDO -+ttt e et e et e ettt e e s e e e s eeeeeseseeeeeseseseeeseeeeeseses
NRAP a1 KOz ittt e e e e e e e e eaaaeeeen
Tén Elhﬁn l}iéu, quy cach, M Pon S6 lwong Pon | Thanh

STT phﬁmo chat vat tw (san <& vi Thl.l”C Thue ois | tidn

pham, hang hoa) tinh | xuat | nhap
Téng cong:
Nguoi 1ap Thii kho xuat Nguoi van chuyén  Thii kho nhap

(Ky, ghiro ho tén)  (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)  (Ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

- Lién 1: Luu

- Lién 2: Dung dé van chuyén hang
- Lién 3: NO1 bd
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5.6. Mau tham khio Phiéu xuat kho hang giri ban dai ly (Phy luc 5 ban hanh
kém Thong tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

Mau sb: 04HGDL

TEN O CRTC, CA MNAI: ... e e e e e e e e s s e ese s e eeseseseseseseeees
DI1a Ceeeec et ———————————
VA SO thUE: ... Ky hiéu
Sb:
PHIEU XUAT KHO HANG GUT BAN PAI LY
Lién 1: Luu
Ngay......... thang.......... nam.........
Can ctr hop dong kinh té s6:................... Ngay.....o.o.ee. thang............... nam..............
CUAuevreeeeireeeeeireeeeereee e vGi (t6 chiic, ca nhan)..................... MST: i
Ho t8n ngudi VAN ChUYEN: ..., Hop dong 80:....vvveeeeeeene..
PhUONE i8N VAN CHUYEIL ...
UAL T8 KIIO ettt et e s e oo e e e et e s e s e s s e eseseseeeesseseseseeeeneneneens
NRAP a1 KOz ..t e e et e e are e e e araeeeen

Tén nhin hiéu, quy cich, phim | Mi |Ponvi| S6 |Pon |Thanh

STT . : )
chat vat tu (san pham, hang héa) | so | tinh |lwong | gia | tién

Tong cong:

Nguwdoi nhan Ngwoi lap Thu kho Nguwoi van Thu kho
hang (Ky, ghi ro ho xuat chuyén nhap
(Ky, ghi ro tén) (Ky, ghi ro (Ky, ghi ro (Ky, ghi ro
ho tén) ho tén) ho tén) ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

Lién 1: Luu

Lién 2: Dung dé van chuyén hang
Lién 3: Noi bd
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5.7. Mau tham khio Béng ké ban 1é hang héa dich vu c6 gia tri duéi 200.000 VND
(Phu luc 5 ban hanh kém Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tdi

chinh)
BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP
CHO NGUOI TIEU DUNG
Ngay......... thang......... nam.........
TEN t0 CTIC CANMNAN: ...,
DA CRIieee e ————————————
M SO THUE: ...
gpp| Ténhanghéa | on vi S6 | Pon | Thué | Thanh | Ghi
dich vu tinh | lwgng | gia GTGT tien chu
Tong cong:
Nguwoi lap K¢ toan truong

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)
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5.8. Mau Quyét dinh vé viéc 4p dung héa don tw in (Phu luc 5 ban hanh kém
Théng tw s6 153/2010/TT-BTC ngay 28/9/2010 ciia Bé Tai chinh)

Pon vi chii quan:............ CONG HOA XA HQI CHU NGHIA VIET NAM
Tén to chircacurnnecrernecnnnens Péoc 1ap - Tu do - Hanh phiic
......... , ngay......... thang......... nam.........
QUYET PINH CUA......... (CONG TY, PON VI)

Vé viéc ap dung héa don tw in
GIAM DOC...

Can ctr diém a (hodc b) va diém ¢ khoan 1 Diéu 6 Thong tu sd 153/2010/TT-BTC
ngay 28/9/2010 ctia B Tai chinh huéng dan Nghi dinh sé 51/2010/ND-CP ngay
14/5/2010 cua Chinh phu quy dinh vé hoa don ban hang hoa, cung g dich vu;

Can ctr Quyét dinh thanh lap (hoic Gidy ding ky kinh doanh) s6...
Xét dé nghi cua...
QUYET PINH:

Piéu 1. Ap dung hinh thic héa don tu in trong don vi tir ngay........ [....../20.....
trén co sé hé théng thiét bi va cac bo phan k¥ thuat 1ién quan nhu sau:

- Hé thong thiét bi (May tinh s..., may in sb..., may tinh tién sd..., phdn mém
mg dung (phan mém ké toan, phan mém ban hang)).

- Céc bd phan k¥ thuat va tén nha cung trng dich vu chiu trach nhiém vé mit ky
thuat (BJ phan k¥ thuat hoac tén nha cung cép dich vu).

Piéu 2. MAu céc loai héa don ty in va muc dich st dung ctia mdi loai hoa don
(liét ké chi tiét).

Piéu 3. Trach nhiém cua tung bo phan truc thudc lién quan viéc tao, 1ap, luan
chuyén va luu trit dit liéu héa don tu in trong ndi bo to chirc (B phan ké toan, bo
phan ban hang, bo phan k¥ thuat...).
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Piéu 4. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngdy.../.../20.... Lanh dao cac
b phan ké toan, bd phan ban hang, b phan k¥ thuét,... chiu trach nhiém trién khai,
thuc hién Quyét dinh nay./.

Noi nhin: GIAM POC
- Co quan thué tryuc tiép quan Iy (Ky, déng ddu va ghi ré ho, tén)

(Cuc, Chi cuc...);

- Nhu Diéu 4 (dé thyc hién);
- Lanh dao don vi;

- Luu.



